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(Doty) (Koering)

Executive Summary of Commission Staff Materials

Affected Pension Plan(s): MSRS-General, MSRS-Correctional

Relevant Provisions of Law. Proposed Special Law

General Nature of Proposal:  Transfer MCF-St. Cloud Stores Clerk service to MSRS-Correctional
Date of Summary. March 27, 2007

Specific Proposed Changes

e Allow prior MCF-St. Cloud Stores Clerk service to transfer from MSRS-General to MSRS-Correctional
despite the position not identified as eligible for Correctional coverage, if the Department of
Corrections determines the position should have been in MSRS-Correctional.

Policy Issues Raised by the Proposed Legislation

1. Whether this position met the criteria (at a minimum, 75 percent inmate contact) used for inclusion
of position in MSRS-Correctional, and if so, why it has not previously been identified as a qualifying
position despite a thorough review of positions in 1996.

2. Whether the Legislature, rather than the Department of Corrections, should make this coverage
determination.

Whether the Department of Corrections supports the bill.

Lack of any stated criteria to be used to determine whether coverage should be transferred.
Delay in seeking remedy.

Proposal rejected by MSRS Board, may have been appealed to Court of Appeals.

Impact on similar positions, or others with same employment title.

® N o ot s w

Payment terms appear to be inadequate; provides windfall to individual, adds unfunded liability to
MSRS-Correctional.

9. Payment terms inconsistent with other bills transferring positions to MSRS-Correctional.

Potential Amendments

H2279-1A may be needed to clarify the ending date of the Stores Clerk service.

H2279-2A specifies that, at a minimum, the position must have met the 75 percent inmate contact
requirement to be eligible for transfer.

H2279-3A revises payment terms by adding interest to employee contribution, requiring employer
contribution with interest, and requiring the Department of Corrections to pay for the cost of
any required actuarial calculations.

H2279-4A revises payment terms by requiring a full actuarial value payment, as follows:
1. Individual pays the MSRS-General/Correctional contribution differential plus interest.
2. Assets are transferred from MSRS-General to MSRS-Correctional equal to the funded
portion of benefits accrued for the Stores Clerk service in the MSRS-General Plan
3. If the sum of the employee contribution amount and the asset transfer is less than the
value of the service credit in MSRS-Correctional, the employer is to pays the difference.

H2279-5A The Legislature, rather than Department of Corrections, would decide whether the service
should transfer.
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TO: Members of the Legislative Commission on Pensions and Retirement
FROM.: Edward Burek, Deputy Director
RE: H.F. 2279 (Doty); S.F. 2027 (Koering): MSRS-General, MSRS-Correctional: Transfer

of Past Stores Clerk Service from General Plan to Correctional Plan

DATE: March 23, 2007

Summary of H.F. 2279 (Doty): S.F. 2027 (Koering)

H.F. 2279 (Doty); S.F. 2027 (Koering) would permit Renee Trepanier to transfer MCF-St. Cloud
employment as a Stores Clerk from General State Employees Retirement Plan of the Minnesota State
Retirement System (MSRS-General) coverage to MSRS-Correctional coverage, if the Department of
Corrections certifies that the individual met the requirements for Correctional Plan inclusion. The service
credit transfer, if allowed, requires an asset transfer from MSRS-General and an additional contribution
amount payment by the employee.

Public Pension Problem of Renee Trepanier

Based on information when Commission staff last reviewed this issue in 2006, Renee Trepanier is an
employee of the Minnesota Department of Corrections employed at the Minnesota Correctional Facility —

St. Cloud. Ms. Trepanier currently is a Central Services Administrative Specialist-Intermediate at MCF-St,
Cloud, assigned to the institution canteen. That position is included in MSRS-Correctional. Apparently, the
position title previously was Stores Clerk-Senior. While she held the Stores Clerk-Senior position, that
position was added to MSRS-Correctional by language included in the 1996 Criminal Justice Appropriations
legislation, Laws 1996, Chapter 408, Article 8, Sections 9-18 and 21-23. That legislation included
prospective coverage plus authority to transfer any prior service as a Stores Clerk—Senior, and Ms. Trepanier
elected to transfer that prior service from MSRS-General to MSRS-Correctional.

Before Ms. Trepanier was a Stores Clerk-Senior, she held the position of Stores Clerk. Ms. Trepanier contends
that her service as a Stores Clerk, the position she held from April 25, 1990, to August 31, 1994, should also be
allowed to transfer from MSRS-General to MSRS-Correctional. However, that was not permitted because,
while Stores Clerk-Senior was included in the 1996 legislation, the Stores Clerk position was not. Excluding
the Stores Clerk position from MSRS-Correctional coverage is justifiable if the position did not meet the
criteria for inclusion. The general criteria used is that eligible positions must have at least 75 percent inmate
contact, and is most justifiable if the individual is expected to respond to incidents to retain control and protect
property and the safety of others. Clearly, not including this position in MSRS-Correctional coverage is
Justified if the position did not meet criteria for inclusion. There are other possible explanations, however. Ina
letter dated November 24, 2002, Ms. Trepanier contends that the position was not included simply because she
had left that position. Possibly, the position was vacant or eliminated when Ms. Trepanier was promoted to the
Stores Clerk-Senior position in 1994. The Commission may wish to better understand the factual situation
through testimony by Ms. Trepanier and from the Department of Corrections.

Ms. Trepanier has appealed to the MSRS Board of Directors to allow her to transfer her service as a
Stores Clerk from April 25, 1990 to September 7, 1994, to MSRS-Correctional. The appeal apparently
was unsuccessful, or there would be no need for the current legislative request. Commission staff is not
aware of whether she filed an appeal with the Court of Appeals.

Background Information on the MSRS-Correctional State Employees Retirement Plan

Background information on the Correctional Employees Retirement Plan of the Minnesota State
Retirement System (MSRS-Correctional) is contained in Appendix A.

Actuarial Condition of MSRS-Correctional

Transfers of past coverage into MSRS-Correctional can negatively impact the plan by adding more
liabilities to the plan than the plan gains in assets, unless specific steps are taken to avoid that outcome.
Although this impact may not be significant if a few individuals have coverage transferred, the
Commission may be concerned about the continuing long-term trend, which began in the early 1970s, of
transferring additional positions into this plan.
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The MSRS-Correctional Plan has funding problems. The actuarial condition of MSRS-Correctional
according to the July 1, 2006, actuarial report is shown below. According to the report, the plan is about 83
percent funded, and the contributions, as indicated in the table, are seriously insufficient to finance this plan
over the longer term. The contributions are deficient by nearly 9.7 percent of payroll. In 2006, the
Commission and Legislature passed employee and employer contribution rate increases that will phase in
over several years, creating an eventual total contribution increase of 7.03 percent per year, considerably less
than the increase amount needed based on the most recent actuarial work summarized in the table below.

MSRS-Correctional

2006
Membership
Active Members 3,910
Service Retirees 1,101
Disabilitants 168
Survivors 108
Deferred Retirees 817
Nonvested Former Members 388
Total Membership 6,490
Funded Status
Accrued Liability $647,480,269
Current Assets $535,356,819
Unfunded Accrued Liability $112,123,450
Funding Ratio 82.68%
Financing Requirements
Covered Payroll $162,744,640
Benefits Payable $26,506,726
Normal Cost 17.69% $28,786,714
Administrative Expenses 0.21% $341,764
Normal Cost & Expense 17.90% $29,128,478
Normal Cost & Expense 17.90% $29,128,478
Amortization 5,44% $8,853,309
Total Requirements 23.34% $37,981,787
Employee Confributions 5.69% $9,260,170
Employer Contributions 7.98% $12,987,022
Employer Add'l Cont, 0.00% $0
Direct State Funding 0.00% $0
Other Govt. Funding 0.00% 30
Administrative Assessment 0.00% $0
Total Contributions 13.67% $22,247,192
Total Requirements 23.34% $37,981,787
Total Contributions 13.67% $22.247,192
Deficiency {Surplus) 9.67% $15,734,595

Discussion and Analysis

Renee Trepanier indicates that she has not received 4.33 years of allowable service credit in MSRS-
Correctional for her service as a Stores Clerk at MCF-St. Cloud, although her Stores Clerk-Senior service
was permitted to transfer (the Stores Clerk-Senior classification has been subsequently renamed as a Central
Services Administrative Specialist-Intermediate). H.F. 2279 (Doty); S.F. 2027 (Koering) would allow Ms.
Trepanier with a transfer of 4.33 years of allowable service credit from MSRS-General to MSRS-
Correctional for her 1990-1994 service as a Stores Clerk at MCF-St. Cloud if the Department of Corrections
certifies that the position should have qualified for MSRS-Correctional coverage.

Bills were introduced for Ms. Trepanier in 2003, as H.F. 1377 (Blaine); S.F. 1752 (Koering); and in 2005
as H.F. 2544 (Blaine); S.F. 2404 (Koering) and H.F. 2941 (Otremba); S.F. 2404 (Koering). None of those
bills were heard by the Commission. Those bills required the Commission to decide whether Ms.
Trepanier’s Store Clerk service should transfer to the Correctional Plan. The present bill, in contrast,
would have the Department of Corrections decide whether the service met “requirements for coverage,”
and if it did, the service would transfer. One problem with the proposed legislation is that it fails to
specify what the necessary requirements are. The present bill also differs from past bills regarding
payment terms. The present bill provides a windfall to the individual by not charging interest on
additional contribution amounts, and requires no current payment from the Department of Corrections to
MSRS-Correctional. Perhaps that is intended to lessen opposition by the Department of Corrections to
the bill, but it is likely to harm the pension fund.
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The proposed legislation raises several pension and related public policy issues, as follows:

1.

Appropriateness of Transfer; Nature of Ms. Trepanier’s Duties 1990-1994. The policy issue is the
appropriateness of the requested transfer of past service credit, given the available information on Ms.
Trepanier’s employment duties from April 25, 1990, to September 7, 1994. Direct inmate contact of 75
percent or more is the basic standard for MSRS-Correctional coverage. It is questionable whether Ms.
Trepanier’s Stores Clerk service met that standard. Ms. Trepanier provided position descriptions and
performance evaluations for June 21, 1990, October 28, 1994, and August 27, 2001. The position
descriptions do not, on their face, indicate a substantial amount of inmate contact by Ms. Trepanier and
provide no information on whether that inmate contact occurs solely or primarily with non-threatening
or model inmates or with the general population, whether that inmate contact occurs with correctional
officers or other security personnel present or not, and whether Ms. Trepanier is actually expected to
intervene in incidents or only to report problematic behavior or activity to other correctional personnel.
While the June 21, 1990, position description indicates supervision by Ms. Trepanier of six inmates
under the reportability section, inmate contact was indicated only for duties #4 and #7, which total only
20 percent of her time. While the June 21, 1990, document includes a handwritten note by Ms.
Trepanier about more extended inmate contact, the note appears without any supervisor notation,
comment, or approval, and the note indicates only generalized inmate contact, not the direct contact that
Minnesota Statutes, Section 352.91, Subdivision 3d, Paragraph (a), requires. While the October 28,
1994, position description indicates supervision by Ms. Trepanier of seven inmates under the
reportability section, inmate contact was indicated only for duties #4 and #6, which total only 25 percent
of her time. Similarly, the August 27, 2001, position description indicates that Ms. Trepanier supervises
an inmate crew under the reportability section; inmate contact was indicated only for duties #1 and #3,
which total 60 percent of her time. Additional information in testimony or through submissions for the
record will be needed to substantiate the amount and nature of Ms. Trepanier’s actual inmate contact as
a Stores Clerk during the 1990-1994 period.

Position of the Department of Corrections. The issue is whether the Department of Corrections
supports the bill, which requires the Department of Corrections to decide whether the service should
qualify for MSRS-Correctional coverage, rather than requiring the Legislature to make that decision.

Lack of Criteria for Determining Whether MSRS-Correctional Plan Coverage is Appropriate. The issue
1s the lack of any stated criteria for the Department of Corrections to use in deciding whether the
position should have been included in the Correctional plan. The bill states (page 1, lines 21 and 22)
that the service credit can transfer “if the department (Corrections) certifies that the employee met the
eligibility requirements for coverage,” but there is no statement of what criteria should be used in
making that determination. The Commission may wish to specify criteria through an amendment.

Disparity Between August 31, 1994, Stores Clerk-Senior Promotion Date and September 7, 1994,
Requested Transfer Period End Date. The policy issue is a disparity in the dates between Ms.
Trepanier’s promotion to Stores Clerk-Senior, indicated on the record as August 31, 1994, and Ms.
Trepanier’s request to transfer a period of correctional service ending at September 7, 1994. Some
explanation will be needed why Ms. Trepanier previously transferred past service credit only back to
September &, 1994, under the 1996 legislation, if she was actually promoted to Stores Clerk-Senior
on August 31, 1994, as indicated in a September 14, 1994, letter from Ann O’Brien, MCF-St. Cloud
Human Resource Management Director, and in the November 24, 2002, letter from Ms. Trepanier to
Senator Koering.

Appropriateness of the Proposed Transfer for Service That Was Excluded From the 1996 Department of
Corrections Request. The policy issue is the appropriateness of the requested past service credit transfer
when the service period was not included in the 1996 transfer. The 1996 transfer legislation (Laws
1996, Chapter 408, Article 8, Sections 9-18 and 21-24) was the result, according to testimony presented
to the Commission in 1996, of a comprehensive and in-depth appraisal/reappraisal of the retirement
coverage eligibility status of all correctional facility positions by the Department of Corrections and of
all St. Peter Security Hospital positions by the Department of Human Services. The issue of MSRS-
Correctional retirement coverage eligibility had been discussed or pursued on some level for almost a
decade before 1996, and the 1995 Interim review by the Department of Corrections/Department of
Human Services of its employees was intended to resolve all outstanding coverage issues. If the 1996
Department of Corrections/Department of Human Services review was as complete as it was portrayed
to the Commission in 1996 and if Ms. Trepanier’s 1990-1994 position should have qualified for MSRS-
Correctional Plan coverage on its merits, the 1996 review should have identified that period of service
for transfer. If the 1995-1996 Department of Corrections review was comprehensive, then presumably
this period of service should not be considered eligible for MSRS-Correctional coverage.
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10.

Appropriateness of the Transfer Request Several Years after the Alleged Omission of Ms. Trepanier’s
1990-1994 Service. The policy issue is the appropriateness of the considerable delay in Ms.
Trepanier bringing forward this request to correct an alleged omission of her 1990-1994 service in the
1996 MSRS-Correctional legislation. The timeliness of requested corrective action is always a policy
consideration. Although there is an equitable maxim that equity will not suffer a wrong to occur
without a remedy, there also is an equitable maxim that equity aids the vigilant and not those who
slumber on their rights. If Ms. Trepanier was done a wrong in 1996 by a failure to include her 1990-
1994 service credit in a transfer to MSRS-Correctional, that grievance should have become apparent
to her and to the Department of Corrections in 1997. Ms. Trepanier first raised the issue with her
local legislators in 2002. The Commission may choose to have Ms. Trepanier testify about the reason
for this delay and the Commission may choose to consider whether that delay should rule out
consideration of the issue at this time.

Ms. Trepanier’s Appeal to the MSRS-Board of Directors. In 2004, Ms. Trepanier appealed to the
MSRS Board of Directors after the MSRS Executive Director rejected a request by her to transfer the
Stores Clerk service. Presumably, that appeal was denied, or the Commission would not now be
reviewing a legislative request. In the opinion of Commission staff, the MSRS board lacks authority
to grant Ms. Trepanier’s request. However, Ms. Trepanier could appeal the MSRS decision to the
State Court of Appeals. The Commission may wish to determine whether this issue is currently
under court consideration, since it would seem inappropriate for the Commission to deal with the
transfer request at this time if the matter is before the courts.

Impact of the Request on Other Stores Clerks within the Department of Corrections; Precedent. The
policy issue is the impact that a potential favorable action on Ms. Trepanier’s request will have on the
retirement coverage of other former Stores Clerks at MCF-St. Cloud and at other correctional
facilities and its potential precedent value if there are other former Stores Clerks in state employment
with MSRS-General coverage. Historically, the Commission has preferred to have whole
employment classifications included in or excluded from MSRS-Correctional coverage, at least
within a correctional institution. In reviewing Ms. Trepanier’s request, the Commission will likely
need information about the number of Department of Corrections employees with past service as a
Stores Clerk at MCF-St. Cloud or at other correctional facilities, the nature of the employment of
these individuals during that service in the past and currently, and the likelihood that other
correctional employees will be making the same request as Ms. Trepanier.

Appropriateness of the Payment Terms. The issue is the appropriateness of the payment terms. The
payment terms as drafted provide a windfall to the individual (by not requiring interest on the additional
employee contribution payment) at the expense of the pension fund, and MSRS-Correctional is likely to
take on more liability than it gains in assets. Given this plan’s funding and contribution level
difficulties, the Commission may wish to consider whether these payment terms are appropriate for this
fund, given its condition. The Commission may wish to consider that there are several actual or
potential participants in this process: the employee, the employer, the MSRS-General Plan fund from
which some assets will be taken, and the MSRS-Correctional Plan fund which will receive some assets.
Regarding the employee, at a minimum the Commission would usually require interest at 8.5 percent
(the assumed investment earnings rate for the pension fund) to compensate the fund for not receiving
the contributions at the time that the service was rendered. The current bill does not require an interest
payment. The employer plays a large role in financing the pension fund. The employer can pay now, or
pay more later. The more that the employer injects into the MSRS —Correctional Plan currently, the less
unfunded liability would be created. Any additional unfunded liability must be amortized, and as noted
above, the MSRS-Correctional Plan fund is not on target to amortize its liabilities by the full funding
date. Regarding the two pension plans involved, the Commission may wish to consider that a transfer
of assets between the two funds creates a trade-off. The Commission could transfer an amount from
MSRS-General equal to the liability released from the fund by the transfer of service credit. This keeps
MSRS-General whole, but this transfer alone would not be sufficient to cover the liabilities added to
MSRS-Correctional, because it is a more expensive plan providing higher benefits and an earlier normal
retirement age. Unless additional assets are also added at the time of the transfer by the employee and
or employer, unfunded liability will be created in MSRS-Correctional. Commission staff amendments
include one or more revisions in the payment terms for the Commission to consider.

Consistency with Other Bills Adding Employees to MSRS-Correctional. The Commission also wish to
consider that there are other bills introduced this session which would add various Department of
Corrections (H.F. 1912 (Murphy, M.); S.F. 423 (Betzold)) and Department of Human Services (H.F.
1911 (Murphy, M.); S.F. 937 (Betzold)) employees to MSRS-Correctional. The Department of
Corrections bill includes a provision to transfer service, although the Department of Human Services
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bill does not. The Commission might recommend revision of the Department of Corrections bill
transfer requirement, and might add a transfer provision to the Department of Human Services bill. The
Commission may wish to delay any final action on H.F. 2279 (Doty); S.F. 2027 (Koering) to ensure
that the Commission recommends consistent payment terms on all of these bills.

11. Procedural Issues. The Commission may wish to determine through testimony whether this matter
was appealed to the Court of Appeals. If a court action is in progress, the Commission may choose to
not consider a legislative solution at this time. If Ms. Trepanier’s request has been rejected by the
court, the Commission might also decide not to take action.

Potential Amendments for Commission Consideration

Amendment H2279-1A would revise the date, if necessary, specifying when the Stores Clerk service ended. As
noted in previous discussion, the bill as drafted indicates that the Stores Clerk service ended on September 7,
1994, but various attached documents indicate that Ms. Trepanier was promoted on August 31, 1994.

Amendment H2279-2A would specify minimum criteria for the Department of Corrections to use in
deciding whether the individual should be included. That minimum criteria is 75 percent inmate contact.
The Department could chose to use additional criteria beyond this minimum requirement.

Amendments H2279-3A and H2279-4A are alternative ways of revising the payment terms. As noted
previously, there are other bills (H.F. 1912 (Murphy, M.); S.F. 423 (Betzold) for certain Department of
Human Services employees, and H.F. 1911 (Murphy, M.); S.F. 937 (Betzold) for certain Department of
Corrections employees) which will add new positions to the MSRS-Correctional Plan. The Commission
may wish to delay any final consideration of this bill for Ms. Trepanier until the Commission decides on
consistent payment terms to be used in all these bills.

Amendment H2279-3A would revise the payment terms in H.F. 2279 (Doty); S.F. 2027 (Koering) to be
consistent with that appearing in H.F. 1911 (Murphy, M.); S.F. 937 (Betzold), as currently drafted.
However, when the Commission hears those other bills it may choose to revise those terms. In additional
the asset transfer from MSRS-General, this amendment to H.F. 2279 (Doty); S.F. 2027 (Koering) would
add interest to the employee contributions, and add an employer contribution requirement with interest.
While this provides MSRS-Correctional with some additional assets, the net result on the funding ratio of
the MSRS-Correctional is ambiguous, but seems unlikely to provide MSRS-Correctional with sufficient
assets to not negatively impact its funding ratio. The impact, however, would be minute since the bill
only deals with a single individual. The amendment also includes a subdivision as found in H.F. 1911
(Murphy, M.); S.F. 937 (Betzold), requiring the Department of Corrections to pay for the cost of any
required actuarial calculations.

Amendment H2279-4A would apply payment terms as contained in recent Commission staff drafts to
address Ms. Trepanier’s pension concern, most recently a 2006 draft. The payment procedure is designed
to transfer the service credit while leaving both the MSRS-General and MSRS-Correctional funding ratios
unharmed and unchanged. The MSRS-Correctional Plan would receive an amount representing the full
actuarial value of the transferred service credit multiplied by the funding ratio applicable to its active
members, leaving the plan’s funding ratio unchanged by the transfer. The total payment to the fund is
composed of several components. First, the individual would pay in a lump sum an amount representing
additional contributions (the contribution differential between the MSRS-General plan and MSRS-
Correctional plan during the applicable period) plus 8.5 percent interest from the approximate midpoint of
the period until paid. Second, assets transfer from MSRS-General to MSRS-Correctional equal to the
funded portion of benefits accrued for the Stores Clerk service in the MSRS-General Plan. The employee
contribution amount and the asset transfer from MSRS-General are added, and if the total is less than the
value of the service credit in the MSRS-Correctional plan, the employer makes a contribution to make up
the difference.

Amendment H2279-5A would remove the requirement that the Department of Corrections decide whether
Ms. Trepanier’s Store Clerk service should be in MSRS-Correctional and would instead have the
Legislature make that decision.
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Appendix A

Background and Historical Information on the
Correctional State Employees Retirement Plan of the
Minnesota State Retirement System (MSRS-Correctional)

Pre-1973 Correctional State Employee Retirement Coverage. Before 1973, all employees of the
Department of Corrections were covered by the State Employees Retirement Association (SERA)
until 1967, and then by SERA’s successor, the General State Employees Retirement Plan of the
Minnesota State Retirement System (MSRS-General). MSRS-General’s predecessor was established
in 1929 (Laws 1929, Chapter 191).

MSRS-General has been a defined benefit plan since 1929 and has been entirely coordinated with the
federal Social Security program since 1957. At that time, coordination was available on an “all or
none” basis. The then SERA members, by a majority vote on a Social Security referendum, chose
coordination. At the same time, and on the same basis of all or none coverage, the other two
statewide funds, the General Employee Retirement Plan of the Public Employees Retirement
Association (PERA-General) and the Teachers Retirement Association (TRA), held similar referenda,
which were rejected by the existing membership of those plans. TRA coordinated with Social
Security in 1959 on a “split fund” basis, with the members who did not elect Social Security coverage
placed in a phasing-out Basic program. In 1965-1967, PERA coordinated on a “split fund” basis.

The SERA/MSRS-General benefit plan has changed considerably since 1929. Significant plan
changes have occurred in 1967, when retirement coverage and contributions were extended to a
person’s full salary (up to a limit of $4,800 before 1965 and a limit of $7,200 before 1967), in 1969,
when the predecessor to the Minnesota Post Retirement Investment Fund was created, in 1973, when
the calculation of retirement benefits shifted from a career average salary to the highest five
successive years average salary and the benefit accrual rates were simplified and increased, in 1989,
when the “Rule of 90” benefit tier was created, in 1992, when the Minnesota Post Retirement
Investment Fund adjustment mechanism was revised, and in 1997, when the benefit accrual rates
were increased to achieve “uniformity” among the various general employee retirement plans.

1973 Creation of the MSRS-Correctional Retirement Plan. The Correctional State Employees
Retirement Plan of the Minnesota State Retirement System (MSRS-Correctional) was established in
1973 as a result of collective bargaining by the State of Minnesota with the American Federation of
State, County and Municipal Employees, Council 6, and the resulting implementing legislation (Laws
1973, Chapter 653, Sections 39 to 44). The membership of the 1973 plan was limited to a small
number of employees of the Department of Corrections or of the Department of Public Welfare (now
Human Services), as follows:

Attendant Guard Director of Attendant Guards
Attendant Guard Supervisor Guard Farmer Garden

Correctional Captain License Plant Manger

Correctional Counselor I Prison Industry Foreman
Correctional Counselor IT Prison Industry Supervisor
Correctional Counselor 11 Food Service Manager
Correctional Counselor IV Prison Farmer Supervisor
Correctional Lieutenant Prison Farmer Assistant Supervisor
Correctional Officer Rehabilitation Therapist

Correctional Sergeant

Pre-July 1, 1973, service in a covered position was generally transferred from the General State
Employees Retirement Plan of the Minnesota State Retirement System (MSRS-General), as was prior
State employment as a houseparent, guard instructor, and guard farmer dairy. The identification of
the State personnel for inclusion in the plan was made by the collective bargaining process and the
administrations of the two affected departments. Although a separate retirement plan, MSRS-
Correctional shared the State Employees Retirement Fund as its funding and investment mechanism
until 1987, when a separate retirement fund was created for the MSRS-Correctional Retirement Plan.
The creation of the MSRS-Correctional Retirement Plan, with an age 55 normal retirement age,
coincided with the imposition of a statutory early mandatory retirement age for correctional personnel
covered by MSRS-Correctional. Under Laws 1973, Chapter 653, Section 12, the previously
applicable age 70 mandatory retirement age was reduced for correctional employees to age 65 as of
July 1, 1974, to age 62 as of January 1, 1975, and phased down to age 55 as of July 1, 1976. The
creation of the MSRS-Correctional Plan was part of an initiative to accelerate the retirement of the
prior cadre of Minnesota prison guards, to upgrade the function and reliability of the security
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~personnel at the State’s correctional facilities, reflected in the renaming of the prison guards as
correctional officers, to increase the pre-employment educational attainment of correctional personnel
to match their upgraded job responsibilities, and to reduce the amount of contraband that was then
entering correctional facilities from correctional employees. The initial active membership of the
plan on July 1, 1973, was 677.

3. 1974 Membership Expansion of the MSRS-Correctional Retirement Plan. The initial expansion for
the MSRS-Correctional Retirement Plan occurred in 1974 (Laws 1974, Chapter 520). Following
Interim hearings by the Legislative Retirement Study Commission (renamed in 1975 the Legislative
Commission on Pensions and Retirement) at the St. Cloud Reformatory and otherwise, the
Legislature authorized an expansion in the plan membership to include special teachers, trades
personnel, and maintenance personnel at the Minnesota Correctional Facility-Stillwater, the
Minnesota Correctional Facility - St. Cloud, and the Minnesota Correctional Facility-Shakopee. The
special teachers, trades personnel, and maintenance personnel transferred to coverage by the MSRS-
Correctional Retirement Plan were those certified by the then newly created Commissioner of
Personnel (now Commissioner of Employee Relations) as being regularly engaged in the
rehabilitation, treatment, custody, or supervision of inmates. Credit for past applicable correctional
employment, including employment as a special schools counselor or a shop instructor, was
transferred to the MSRS-Correctional Retirement Plan. For correctional teachers covered by TRA, a
transfer of past member, employer regular, and employer additional contributions from TRA
accompanied the service credit transfer. The Commission hearings leading to the 1974 expansion
focused primarily on the safety hazards reportedly suffered by these State employees from inmates
and the public safety-related rationale of the need to maintain a particularly vigorous workforce
through emphasizing an early age normal retirement. The 1974 expansion of the plan increased its
active membership by 60, to 737. ‘

4. 1975-1978 MSRS-Correctional Retirement Plan Coverage Changes. In 1975 (Laws 1975, Chapter
230, Section 1), following complaints from correctional personnel facing imminent early retirement,
the mandatory retirement age for MSRS-Correctional Plan active members was modified by making
it a conditional mandatory retirement age through age 65, with annual extensions beyond the
mandatory age if a medical examination supports the extension. The amendment reflected
considerable disgruntlement by MSRS-Correctional Plan active members approaching the mandatory
retirement age because the 1974 recession considerably reduced the second career employment
prospects of the early retirees, especially when those members believed that they retained a physical
capacity to continue to perform the employment position responsibilities.

Also in 1975 (Laws 1975, Chapter 368, Section 35), allowable service credit for prior State employment
at a correctional facility as a farmer or a farmer manager by an MSRS-Correctional Plan active member
on July 1, 1973, was transferred to the plan. Special teachers previously covered by the TRA Basic
program had a TRA Basic program retirement annuity amount set as a floor benefit amount.

In 1978 (Laws 1978, Chapter 781, Section 2), institution educational administrators and institution
educational supervisors at correctional facilities were included in MSRS-Correctional membership.

5. 1980 Addition of MSRS-Correctional Plan Covered Position Administrative Certification Process. In
1980 (Laws 1980, Chapter 600, Sections 2, 3, 4, and 5), coverage by the MSRS-Correctional Plan
was classified as applicable only to employees in adult correctional facilities, and post-June 1, 1980,
employment as a special teacher, a tradesperson, or a maintenance person at the Minnesota
Correctional Facility-Lino Lakes was included in MSRS-Correctional Plan coverage. Additionally,
special authority was enacted for the Commissioner of Personnel (also renamed Employee Relations
in 1980), upon the recommendation of the Commissioner of Corrections or the recommendation of
the Commissioner of Public Welfare (subsequently renamed Human Services), whichever applies, the
notification of and receipt of comments from the Legislative Commission on Pensions and
Retirement, and the approval of the Legislative Advisory Committee, to certify additional civil
service classifications in adult correctional facilities or in the Minnesota Security Hospital as covered
by the MSRS-Correctional Retirement Plan. The provision was codified as Minnesota Statutes,
Section 352.91, Subdivision 4. The provision was intended to allow for plan expansions between
legislative sessions when there was an urgency to do so.

6. 1981-1987 MSRS-Correctional Retirement Plan Coverage Changes. In 1981 (Laws 1981, Chapter
297, Sections 3 and 4), service credit for pre-1981 State employment as a security guard by an
MSRS-Correctional Plan member was transferred to the MSRS-Correctional Plan, with the payment
of an additional contribution amount,
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In 1986 (Laws 1986, Chapter 458, Sections 31 and 32), service credit for correctional employment
rendered between 1973 and 1980, that was excluded from MSRS-Correctional Plan coverage because
the person was age 45 or older upon hiring were given the option to elect MSRS-Correctional Plan
coverage with the payment of an additional contribution amount.

In 1987 (Laws 1987, Chapter 372, Article 1, Section 4), the 1980 administrative certification process
for additional MSRS-Correctional Retirement Plan active members was amended to require both the
Commissioner of Corrections and the Commissioner of Human Services to establish written criteria
for basing a recommendation on certifying additional positions for MSRS-Correctional Retirement
Plan membership to the Commissioner of Employee Relations.

7. 1980s MSRS-Correctional Plan Administrative Transfers. Before 1998, several transfers of retirement
coverage to the Correctional State Employees Retirement Plan of the Minnesota State Retirement System
(MSRS-Correctional) were approved by the Commissioner of Employee Relations and implemented by
MSRS without the receipt of Legislative Commission on Pensions and Retirement comments as required
by Minnesota Statutes 1998, Section 352.91, Subdivision 4. Some or all of these past coverage changes
may have been implemented without Legislative Advisory Commission approval also. Although the
requested information was not gathered in a timely fashion, the Commission staff was provided with
information for at least 48 recent retirement coverage transfers under Minnesota Statutes 1998, Section
352.91, Subdivision 4, without explicit Commission comment. The 48 transfers involved 19
employment classifications in six correctional facilities and two Department of Human Services facilities.

8. 1996 MSRS-Correctional Retirement Plan Coverage Expansion. In 1996 (Laws 1996, Chapter 408,
Article 8, Sections 10-17), various positions providing service at a correctional facility or the state
security hospital were made newly eligible for Correctional Plan coverage, providing the employee
has at least 75 percent inmate or patient contact. The groups added to the MSRS-Correctional
Retirement Plan coverage were in 31 job classifications, as follows:

Special Teacher in Juvenile Facilities Dentist

Registered Nurse Senior Electrician Supervisor

Registered Nurse General Repair Worker

Registered Nurse-Principal Library/Information Research Services Specialist
Licensed Practical Nurse 2 Plumber Supervisor

Baker Psychologist 3

Chemical Dependency Counselor Supervisor Recreation Therapist

Chief Cook Recreation Therapist Coordinator
Cook Recreation Program Assistant

Cook Coordinator Recreation Therapist Senior
Corrections Behavior Therapist Stores Clerk Senior

Corrections Behavior Therapist Specialist Water Treatment Plant Operator
Corrections Parent Education Coordinator Work Therapy Technician
Corrections Security Caseworker Work Therapy Assistant

Corrections Security Caseworker Career Work Therapy Program Coordinator

Corrections Teaching Assistant

Incumbents in the State employment positions that were newly included in plan coverage were
permitted to waive the coverage change and retain their prior coverage and incumbents were
permitted to transfer any prior applicable State employment with the payment of an additional
contribution amount. The MSRS-Correctional Plan member and employer contribution rates were
increased to cover the cost of the coverage expansion. The transfer involved 54 special teachers, 70
nurses, and 277 other classifications of State employees. By July 1, 1996, the plan active
membership had increased to 2,264. |

9. 1997 MSRS-Correctional Retirement Plan Coverage Changes. In 1997 (Laws 1997, Chapter 239,
Article 9, Sections 40 and 41; Laws 1997, Chapter 241, Article 11), certain individuals at the
Minnesota sexual psychopathic personality treatment center and individuals in certain employment
classifications at the Minnesota correctional facility at Red Wing (auto mechanic lead, electrician,
electrician master of record, groundskeeper intermediate, or plumber master) were added to an
uncoded 1996 coverage election law authorizing a prospective coverage by the MSRS-Correctional
Plan rather than continued MSRS-General coverage, with the deadline for making an election set at
December 31, 1997. The individuals who transferred prospective coverage to MSRS-Correctional
were authorized to elect to transfer prior state service if that service would have been eligible for
current MSRS-Correctional coverage, with a deadline of December 31, 1997.

10. Post-1996 Administrative Transfers to the MSRS-Correctional Plan. Under the 1980 administrative
transfer provision, Minnesota Statutes 1998, Section 352.91, Subdivision 4, the Commission considered
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11.

12.

requests for the transfer of State employees to the MSRS-Correctional Retirement Plan on three
instances — June 1998, June 1999, and December 1999. The June 1998 transfer request involved seven
employees in five employment positions in four correctional facilities. The June 1999 transfer request
involved a ratification of prior transfers of 51 employees in 20 employment positions in six correctional
facilities and two Department of Human Services facilities and a transfer request that involved 39
employees in 10 employment positions and that involved 13 employment positions without incumbents
in eight Department of Corrections facilities and two Department of Human Services facilities. The
December 1999 transfer request involved 40 employees in 11 employment positions and one
employment position without incumbents in eight Department of Corrections facilities and two
Department of Human Services facilities. Except for the prospective transfers contained in the June
1999 transfer request, the Legislative Advisory Committee approved the transfers.

1999 MSRS-Correctional Retirement Plan Coverage Changes. In 1999 (Laws 1999, Chapter 222,
Article 13), nine positions in the Minnesota Extended Treatment Options Program (METO), located
at the Cambridge Regional Treatment Center and operated by the Department of Human Services,
were included in MSRS-Correctional coverage if the positions are certified by the Commissioner of
Human Services as having at least 75 percent direct patient contact. The METO Program is a
statewide program for adults who have developmental disabilities and who exhibit severe behaviors
that present a risk to public safety. The nine job classifications added to MSRS-Correctional
coverage were as follows:

Behavior Analyst

Human Services Support Specialist

Mental Retardation Residential Program Lead
Psychologist 2

Recreation Therapist Senior

Registered Nurse

Skills Development Specialist

Social Worker Senior

Individuals who gained prospective MSRS-Correctional coverage were allowed to elect to transfer past
METO service to MSRS-Correctional, back to July 1, 1997, providing that the service was in one of the
specified positions and the 75 percent inmate contact requirement was met. To transfer past service
coverage, the employee was required to pay the difference between the employee contribution paid to
MSRS-General and the employee contribution that would have been paid to MSRS-Correctional, if
coverage by that plan had been provided during that time period, plus six percent interest. If payment
was made by the member, MSRS was required to transfer from MSRS-General to MSRS-Correctional
the funded portion of the benefit that accrued during that period. The transfer involved 115 State
employees, including 90 Human Services Support Specialists. The 1999 METO transfer also involved
the transfer of several part-time employees to MSRS-Correctional coverage, which was perhaps the first
large-scale introduction of part-time employees into Minnesota public safety retirement plan coverage.

2000 MSRS-Correctional Retirement Plan Coverage Changes. In 2000 (Laws 2000, Chapter 461,
Article 6, Sections 1-4 and 6), several positions in the Department of Corrections and the Department
of Human Services were included in the MSRS-Correctional Retirement Plan if the applicable
Commuissioner certified that at least 75 percent of the employee’s working time was spent in direct
inmate or patient contact. The applicable positions were as follows:

(a) registered nurse practitioner at a correctional facility or at the Minnesota Security Hospital;

(b) behavior analyst 2, licensed practical nurse 1, office and administrative specialist senior,
psychologist 2, social worker specialist, behavior analyst 3, and social worker senior at the
Minnesota Security Hospital or the Minnesota Sexual Psychopathic Personality Treatment
Center;

(c) corrections discipline unit supervisor at Minnesota correctional facilities at Lino Lakes, Oak
Park Heights, and St. Cloud;

(d) dental assistant registered, at Minnesota correctional facilities at Faribault, Lino Lakes, Moose
Lake, Oak Park Heights, and Red Wing;

(e) dental hygienist, at the Minnesota correctional facility at Shakopee;

(f) psychologist 2, at the correctional facility at Faribault, Lino Lakes, Moose Lake, Oak Park
Heights, Red Wing, St. Cloud, Shakopee, and Stillwater;

(g) the sentencing-to-service crew chief leader involved with the inmate community work crew
program at Faribault and Lino Lakes; and

(h) director and assistant group supervisor of the former Phoenix/Pomiga treatment/behavioral
change program at the Minnesota Correctional facility at St. Cloud.
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Individuals who newly gained MSRS-Correctional coverage were permitted to have comparable past
service, if continuous and if performed after June 20, 1975, transferred to MSRS-Correctional. To
transfer the past service credit, the individuals were required to have paid in a lump sum by June 30,
2002, the difference for the applicable period between the MSRS-Correctional employee contribution
and the employee contributions paid to MSRS-General, plus six percent interest. Upon payment,
assets equal to the individual’s present value of benefits in MSRS-General were required to be
transferred to MSRS-Correctional. The Department of Corrections and the Department of Human
Services must cover the expense of computing the proper transfer amounts. The transferred positions
were the various Department of Corrections and Department of Human Services employees who
were recommended for administrative transfer during 1999, who were formally reviewed by the
Legislative Commission on Pensions and Retirement in December 1999, but who were not
subsequently approved by the Legislative Advisory Commission.

Additionally, Minnesota Statutes 1998, Section 352.94, Subdivision 4, which previously provided an
administrative process for adding additional positions to MSRS-Correctional based on recommendations
from the Commissioner of Human Services or Corrections, a review by the Legislative Commission on
Pensions and Retirement, and approval by the Legislative Advisory Committee, was repealed.

13. 2004 MSRS-Correctional Retirement Plan Coverage Changes. In 2004 (Laws 2004, Chapter 267,
Article 1, Section 1), three additional positions in the Department of Corrections were included in
MSRS-Correctional if the Commissioner of Corrections certified that at least 75 percent of the
employee’s working time was spent in direct inmate or patient contact. The positions were:

(a) corrections discipline unit supervisor at the Minnesota Correctional Facility-Rush City;
(b) dental hygienist at the Minnesota Correctional Facility-Rush City; and
(c) psychologist 2 at the Minnesota Correctional Facility-Rush City.

No transfer to MSRS-Correctional of any past service credit related to past employment in the
affected position and covered by MSRS-General was permitted in the 2004 legislation, which resulted
from a House Governmental Operations and Veterans Affairs Policy Committee amendment to the
2004 Omnibus Retirement Bill.

14. Attraction of MSRS-Correctional Plan Membership and Transfer Demands. The attraction of the
MSRS-Correctional Plan for groups seeking this coverage is that the plan pays higher benefits than a
general employee plan and has an earlier normal retirement age. Because of the better benefits and
earlier retirement age, the plan is more costly than a regular employee plan. The plan offers a hybrid
of general employee plan and public safety plan features. MSRS-Correctional Plan members are
coordinated members, unlike Public Employees Retirement Association Police and Fire Plan (PERA-
P&F) members. Like a public safety plan, members can retire without a reduction for early
retirement at age 55 or with a reduction at age 50. This annuity is computed using a 2.4 percent
yearly service benefit accrual factor. Duty-related disability benefits are generous, typical of a public
safety plan. The duty-related disabilitant receives 50 percent of high five average salary, plus 2.4
percent of high five average salary for each year in excess of 20 years of allowable service. Also like
a public safety plan, MSRS-Correctional uses an occupational definition of disability rather than the
total impairment disability definition used by MSRS-General.

The premise for coverage by MSRS-Correctional is that certain employment positions in correctional
or analogous security hospital or psychopathic personality treatment center service are sufficiently
hazardous and there is sufficient need for a particularly vigorous workforce in these specific positions
to warrant a separate plan with larger retirement benefits payable at an earlier normal retirement age.

About 85 percent of MSRS-Correctional members are employees of the Department of Corrections
and about 15 percent of MSRS-Correctional members are employees of the Department of Human
Services. The correctional facilities with the largest numbers of MSRS-Correctional members are
MCEF-Stillwater, MCF-Lino Lakes, MCF-St. Cloud, and MCF-Faribault. The plan currently has
3,249 members in approximately 100 employment classifications. Correctional officers comprise the
largest single occupational group covered by the plan.
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Appendix B

Background Information on the Inadequacies and Problems in
MSRS-Correctional Plan Membership Provisions

The Commission 2003-2004 Interim project, involving a detailed specific comparison of every
employment position reported by the Minnesota State Retirement System (MSRS) as a member of the
Correctional Employees Retirement Plan of the Minnesota State Retirement System (MSRS-Correctional)
with the governing statutory provisions, indicated that there is a disparity between the MSRS-Correctional
Plan membership eligibility provisions and the various Department of Corrections and Department of
Human Services occupational positions actually covered by the plan.

The Commission staff analysis identified approximately five percent of the reported MSRS-Correctional
Retirement Plan membership who lacked a clear statutory basis for inclusion in the plan. The problematic
MSRS-Correctional Plan inclusions fell into several categories, summarized as follows:

1.

Information Lacking. The Commission staff found that no specific information was provided by
MSRS for eight persons, with no information available on the occupational titles or facilities involved.
MSRS indicated that seven employees actually terminated before June 30, 2003, but were included in
the actuarial valuation data transmitted to the actuarial firm retained by the Commission, and that one
employee was included twice in the actuarial valuation demographic data sent to the Commission-
retained actuary because of a duplicate Social Security number. (Initially, in early August 2003,
MSRS provided mformation on 3,229 members of MSRS-Correctional to the Commission staff and
information on 3,262 MSRS-Correctional members to the Commission-retained actuary. In response
to an August 15, 2003, Commission staff request to explain the difference between the two counts,
MSRS sent information on 25 additional MSRS-Correctional members in late August 2003, but did
not explain the situation of the remaining eight-person differential until October 30, 2003.)

Nonexistent Statutory Authority. The Commission staff found that there was no specific statutory
inclusion authority for 20 persons in ten occupational titles at six Department of Corrections and two
Department of Human Services facilities. The joint MSRS/Department of Corrections/Department of
Human Services response on October 30, 2003, indicated that:

(a) the central services administrative specialist intermediate positions at MCF-St. Cloud and MCF-
Moose Lake, involving five employees, and the central services administrative specialist senior
positions at MCF-Red Wing, involving one employee, were previously stores clerk positions who
were included in the plan under the occupational title “stores clerk senior;”

(b) the correctional inmate program coordinator position at MCF-Lino Lakes was improperly left in
the plan, but the mistake was not discovered within the statutory three-year correction period;

(¢) the groundskeeper senior positions at MCF-Red Wing and MCF-Rush City, involving two
employees, are considered authorized for inclusion by the Department of Corrections and MSRS
under Minnesota Statutes, Section 352.91, Subdivision 2, as maintenance employees;

(d) the reported human services technician position at the St. Peter State Security Hospital, involving
one employee, had no MSRS-Correctional Plan service or member deductions and was included in
the information transmitted by MSRS to the Commission staff in error;

() the reported library technician position at MCF-Moose Lake, involving one employee, is actually
in a library/information resource services specialist position and was improperly coded by MSRS
under a different occupational title;

(f) the rehabilitation counselor senior positions at the St. Peter State Security Hospital, involving three
employees, were approved as an administrative transfer that was retroactively approved by the
Legislative Advisory Commission in 1999 (however, the 1999 approval was for a rehabilitation
counselor position, not the indicated rehabilitation counselor senior position);

(g) the sales and service positions at MCF-Stillwater and MCF-Moose Lake, involving three
employees, are considered authorized for inclusion by the Department of Corrections and MSRS
under Minnesota Statutes, Section 352.91, Subdivision 3, as a member of a trade;

(h) the social worker senior position at the Minnesota Sexual Psychopathic Personality Treatment
Center, involving two employees, was approved as an administrative transfer that was retroactively
approved by the Legislative Advisory Commission in 1999 (however, the 1999 Legislative Advisory
Commission approval was for a social worker specialist senior position at the Sexual Psychopathic
Personality Treatment Center, not the indicated social worker senior position. A referenced
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Attachment B to the joint response included three handwritten additions of social worker senior
positions at the Minnesota Sexual Psychopathic Personality Treatment Center, but those additions
were not processed by the Legislative Commission on Pensions and Retirement); and

(1) the work therapy program coordinator position at the Sexual Psychopathic Personality Treatment
Center, involving one employee, is not referenced in Minnesota Statutes, Section 352.91, but that
omission is a statutory inconsistency when compared to identical job functions at the St. Peter
State Security Hospital.

3. Unclear Statutory Authority. The Commission staff found that the statutory inclusion authority was
unclear or questionable for 73 persons in 17 occupational titles at eight Department of Corrections
facilities. The joint MSRS/Department of Corrections/Department of Human Services response dated
October 30, 2003, indicated that the following occupational positions are all covered under Minnesota
Statutes, Section 352.91, Subdivision 2, as trades, maintenance, or corrections industries/maintenance
personnel. (However, Minnesota Statutes, Section 352.91, Subdivision 2, refers to “maintenance
personnel and members of trades, but does not refer to “correctional industries/maintenance”
personnel.)

e auto body;

o automotive technician;

» automotive mechanic lead;

o correctional industries production supervisor;

« correctional manufacturing specialist-engineering and drafting;
» correctional manufacturing specialist-tool and die;
o correctional manufacturing specialist-wood,;

o correctional manufacturing specialist-upholstery;
s electronics technician;

s electronics technician senior;

o graphics;

o licensing plant;

o light assembly;

o light manufacturing;

» mechanical;

s refrigeration mechanic; and

« transportation warehouse.

4. Lack of Minnesota Sexual Psychopathic Personality Treatment Center References. The Commission
staff found that for 28 persons in seven occupational titles at the Minnesota Sexual Psychopathic
Personality Treatment Center, the individuals are included in MSRS-Correctional Plan coverage
despite the lack of any Minnesota Sexual Psychopathic Personality Treatment Center reference in
Minnesota Statutes, Section 352.91. Subdivisions 3c, 3d, and 3g. The joint MSRS/Department of
Corrections/Department of Human Services response dated October 30, 2003, indicates that five
positions (psychologist 3, recreation program assistant, recreation therapist senior, registered nurse,
and work therapy assistant) were certified by the Department of Human Services under Laws 1996,
Chapter 408, Article 8. (However, Laws 1996, Chapter 408, Article 8, Sections 14 and 15, was
limited to the specified occupational titles only at the St. Peter State Security Hospital.) The joint
MSRS/Department of Corrections/Department of Human Services response of October 30, 2003, also
indicates that a rehabilitation counselor at the Minnesota Sexual Psychopathic Personality Treatment
Center was recommended retroactively by the Legislative Commission on Pensions and Retirement in
1999. (However, the 1999 Pension Commission retroactive recommendation related to a
rehabilitation counselor, not the rehabilitation counselor senior position in question.)

5. Unintended Employment Locale. The Commission staff found that for 27 persons in eight
occupational titles, at the Department of Corrections Central Office and at the Anoka-Metro Regional
Treatment Center, the applicable employment location is not a correctional facility (for the
Department of Corrections) or a security facility (for the Department of Human Services) and hence
are not eligible for MSRS-Correctional Plan coverage. The joint MSRS/Department of
Corrections/Department of Human Services response of October 30, 2003, indicated that the
correctional security caseworker, correctional security caseworker career, correctional officer 2,
correctional officer 3, correctional officer 4, correctional program therapist 2, and sentencing to
service crew leader positions work at multiple facilities and are only paid out of the Central Office
payroll for budgeting purposes. The joint MSRS/Department of Corrections/Department of Human
Services response also indicated that the registered nurse position was covered by MSRS-Correctional

H2279-S2027 B-2 Appendix B



as a Minnesota Extended Treatment Options Program employee through July 1, 2003, although the
transfer of the employee to the Anoka-Metro Regional Treatment Center was entered into the
computer system on June 24, 2003.

Incorrect Reported Titles. The Commission staff found that for 22 persons in three occupational titles,
at three Department of Human Services facilities, the reported title “benefit analyst” was incorrect.
The joint MSRS/Department of Corrections/Department of Human Services response of October 30,
2003, indicates that a typographical error occurred in the title name.

Occupational Title Changes. The Commission staff found that for 81 persons in three occupational
titles at nine Department of Corrections facilities, occupational titles may have changed without any
subsequent statutory reference change. The joint MSRS/Department of Corrections/Department of
Human Services response of October 30, 2003, indicates that the central services administrative
services intermediate, central services administrative services principal, and correctional program
therapist occupational titles were simply title changes.

Obsolete References. The Commission staff found 13 occupational titles for which there was no
incumbent in the MSRS-Correctional Plan as of July 1, 2003. The joint MSRS/Department of
Corrections/Department of Human Services response of October 30, 2003, indicated that the
occupational positions were obsolete, vacant, or replaced by other occupational titles, and
recommended:

o deleting from Minnesota Statutes, Section 352.91, references to the occupational titles of
chemical dependency counselor supervisor, corrections officer supervisor, corrections parent
education coordinator, office and administrative specialist senior, and registered nurse principal;

» retaining references in Minnesota Statutes, Section 352.91, of the occupational titles of
electrician supervisor, licensed practical nurse 1, recreation program assistant, and social worker
senior;

o changing the occupational titles corrections behavior therapist 1, 2, and 3 to corrections program
therapist 1, 2, and 3; and

» changing the occupational title stores clerk senior to central services administrative services
intermediate, senior, and/or principal.

The joint MSRS/Department of Corrections/Department of Human Services response also indicated
that the occupational title “water treatment plant operator” was covered by the MSRS-Correctional
Plan as a trades member.

The Commission staff prepared proposed legislation, introduced in the 2004 Legislative Session as

H.F. 2036 (Smith); S.F. 1982 (Betzold), which was intended to resolve the various inconsistencies in the
actual membership of the MSRS-Correctional Retirement Plan and the applicable statutory provisions.
The proposed legislation was not heard by the Commission in 2004 because of opposition by and
complaints from some or all of the labor organizations representing the affected MSRS-Correctional Plan
members.
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Senator Paul Koering
121 State Capital
St. Paul, MN 55155

November 24, 2002
Dear Sir;

I'am currently working as a Central Services Administrative Specialist-Intermediate for the State
of Minnesota, Department of Corrections-St. Cloud. I started working for the State on April 25,
1990, as a Stores Clerk. I work in the Canteen at the St. Cloud Correctional Facility.

In the Fall of 1991, I was approached by a fellow employee about my job duties. He felt a
number of the positions at the State Correctional Facilities fit the criteria for eligibility in the
Corrections Retirement Plan, and my position was one.

On August 31, 1994, | was promoted to a Stores Clerk-Senior. This promotion was due to my
added responsibilities as a result of my immediate Supervisor’s mobility assignment.

Based on 1996 legislation, my position was changed from the General Retirement Plan to the
Corrections Plan, effective Januvary 8, 1997. When I “bought back” my time, I was only allowed
to buy back my Stores Clerk-Senior time, ] was told by my Human Resources department that
the Stores Clerk position was mot an eligible position and therefore, I could only “buy back” my
Stores Clerk-Senior time. The reason this happened is I held the only Stores Clerk position
eligible and when the legislation was past I had already been promoted, so the Stores Clerk
position was not put on the list.

As you can see from the attached forms, the only difference in these positions was my added
duties, my inmate contact remained the same, '

[ am appealing to the StateéPension ABoard to allow me to “buy back” the time from April 25,
1990, to September 7, 1994, from the State General Retirement Plan to the Corrections
Retirement Plan.

If' you need to speak to me ;:onceming this matter, I may be reached at (320) 632-3779 (home) or
at (320) 240-3083 (work).

Sincerely,
/0 v ,
j/{:;c‘fa’?"”f:«e_, < i)d.wﬁy'u\f_(:_'/n‘w,
Renee Trepanier :
301 NE 4% Street
Little Falls, MN 56345



ATTACHMENTS

1) MEMO OF NEED TO CREATE NEW CANTEEN POSITION
- 2) HUMAN RESOURCES “CREATION OF NEW POSITION” MEMO

3) STORES CLERK POSITION DESCRIPTION

4) LETTER DESCRIBING JOB DUTIES & INMATE CONTACT-REQUESTED BY STAFF

5) REQUEST FOR PROMOTION TO STORES CLERK-SENIOR BY IMMEDIATE |
SUPERVISOR :

6) PROMOTION LETTER FROM HUMAN RESOURCES
7) STORES CLERK-SENIOR POSITION DESCRIPTION
8) CLERICAL RECLASSIFICATION MEMO FROM HUMAN RESOURCE

?) CENTRAL SERVICES ADMINISTRATIVE SPECIALIST-INTERMEDIATE POSITION
DESCRIPTION



~population has been increasing. We have been includi

inmate

We propose to create a new position in our/canteen, Over the last two years our inmat

g more line items for sale to

our inmates in the canteen. In addition to those quanitiable factors the canteen mana

ment would like to improve service and security.

When we talk about improving service, generally speaking we intend to reduce the time

délay between when an inmate decides to buy a product, such as a radio or TZ, and the
time it is delivered. We would also like ro speed up the radio/TV repair business., T
items must be repaired by vendors in the community and they need to be opendd and ex-~
ay out and on the way in. Inspecting radios and
TVs are only a part of the security role played by this person. Skhe must also do
searches of inmate crews and monitor product flow to reduce or eliminate pilferage and

PpCurrently we are paying overtime to custody staff to help staff the
during peak hours, that is, when inmates are going through the
If this position is approved we would be able to significantly
hours. From an operational standpoint we will then have a logi
as a back-up person in the canteen, Currently when the cantee
comes from someone not in daily contact with canteen matters.

inmate canteen
line making ~purchases.

cal person to serve
0 mamager is gone help

I have studied the Jd¥ pos description and the duties will be

"= quote the responsi-
bilities -

I have complared this position to the job specs and find the specs for stores clerk
are - - quote from stores clerk specs

Recommendation: I recommend this position be allocated ‘at - sC
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We ~oropose to :reat@ & new position in our inmate Canteen. Over the last twe
veEars our inmate populatlon has beem 1ﬁc.ea:1ﬂg. Wwe have beor 1n;lpoing more
lire items for =sale to Suwrm o inmates in the Cantesn., I addition to those
quantifiable Factors the Canteen management would like to improve service and
sES8Curity.

Wher we talk apout 1mproving service, generally speaki Ng, we intend to reduce
the time delay between when an inmate decides to buy a product, such as a
recio  or TV, and  the time it is celivered. We would also like *o spwed up
the radio and TV Yepair business, Thosze items nuetl be repaired by vendore in
the community and they need to pe opened and examined by staff membere both
SN th2  wavy sut and on The way in. Tnspecting redios and TYs are only a part
oT the SeCurity role plaved by this person. He/She mus+t 2180 do searches of
inmate ocrews and monitor product floew to reduce or eliminate pilferage and
Thet:

Curremtly WE are paying overtime to Custody staftsf to help statf the irmate
Canteen during peak hours.: This is when inmates are going through the line
maiking purchases. IT™ this position is approved, we would. be able to
sigriificanmtly reduce those overtime hours. Fram an Cperational standpoint,
we  will then have a logican person to serve 8S & back-up personr in the
Canteen. Currently, when the Canteen Manager = ig gone, help comes from
sSomecng Mot in daily Con act with Camte

@2n matterg.
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éve studied the position description and th 2 duties will be-
Receiving, recording and dispersing all
“”countability is kept;
Maintain 1ng
inventory;

=i

incoming freight so that

2N acturate file system on all consumable items Tor accurate

E ing in as relisf behind the Canteen officer for contirnuous operation;
Providing securlty inspections of all incoming and outgoing items for bhe
protection of the statf and inmates;

Developing and meinteining a self~imp90vemCﬁ* plan Tor peak performance;
Supervising the Canteen inmate srew to maintain Rroper stocking of items,
tleanliness and efficiency;

Supervising the receiving and sales of radios

oroducts.



I hnave compared this position to the job specifications for Stores Clerk a
Tind a Stores Clerk must have:
Ability to  make arithmetic calculations with speed ang accwracy and
keep accurate records; _
Ability  to menage rowutine operations ard the work of a small number
lesser experienced emplovees, patients, wards or student assistants;
Working knowledge of pertinent health and satetly requirzments ang

eapplicable Frecautionary measures and devices;
Working krowledge of storekesping operations in receiving,
issuing supplies and in Keeping records and maintaini

Regcommerdation: I recommend this position be at a §¢
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TREFANIER, Renee o 973850

RELATIONSHIPS

The essential relationships are between this activity and the staff and inmates:

the Administrative Divisicn's ACcounting Section, the parent section of thig

activity, the Commissary, and the vendors who provide the commodities sold by the

Canteen.

A, The relationship between the Canteen and the inmate pepulation is one af the
most essential relationships that exist within an institution of this kind.
Inmata distrust, displéasure, disagreement with product price or quality or
service delivery can result in dramatically disproportionats conflicts than
when what the issue would ctherwise call for. It is critical that this
person be consciocusly aware of the ftenuous balance between‘harmmny and chaos
and how sericus the problems can be if proper attention is not given to
minute details in this area of activity,

. The relationships with the Accounting Division is a gualitative one, ong
which is governed by very strict laws. Auditing is exact and there must be
good communications between these two divisions for accurate accounting and
adherence to the laws governing thesge activities, ‘ ’

The relationship between the other branches are essential for
coordinated effort between these integrated service functions.,
The relationship between the vendor is almost self~explanatcry. The need for

honest pricing, quality products, prompt delivery and responsive adjustments
are very essential. The need to know and the value of the business contract,

the word-of-mouth credibility and goodwill are basic to the success of this
activity. ,

L]

teamworlk and

1

KNOWLEDGE, SKILLS, AND QBILITIESt
A.  SKILLS NEEDED: '

To be able to work effectively with a large variety of people,
the ability to communicate both verbally and Using written directivesg
with both staff and inmates. Must have a geod knowledge of institution
security reguiremente, Must be able to operate all 2quipment, ‘ '
(computers, prinfers, etc.). Must be able to establish priorities for
work and let those pribrities dictate z daily schedule of activities,
B. HOW BKILLS ARE USED:
Skille are used tg obtain and act on information so that the position
Fesponsibilities are completed and institution Security is maintdined,
C. IMPDRTANCE OF MANABERIAL vs. TECHNICAL vs, HUMAN RELATIONS WORK £

All three are important, Friority must be given to the human relations
aspect,.

Must have

PROBLEM SOLVING:
Frioritizing a variety of duties Wwithin limited time constr
ongoing problem in this area, Good time fanagement is a dally challengs when
confronted with unexpected deliveries and cutgeing shipments, In an effort
to reduce problems, this employee is expected to eliminate inefficiencies and
suggest and implement Procedural changes once they have been approved. When
rescliving problems and enforcing policies, this employee must be able to

recegnize when problems are beyond his scope of resolution ang authority and
refer them to the supervisor,

aints is the major

FREEDOM TO ACT:
Reporting to suparviser is dons on an informal basis throy
pericdic formal meetings. On the spot decisions can be
and policy guidelines to defermine methods of acting.

ghout the day with
made using experiencs
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TREPANIER, Renee

I will develop and maintain & self~imprcvement,pian 50 that I am
able to perform my responsibilities,

TASKS:

A. Be a self-starter, self-motivator. ,

B.  Be reliable, proper uniform, work on time, etc.

C. Stay updated on policies,

D. Follow safety procedures,

PERFORMANCE INDICATOR:

I will consistently try to improve.

wWill supervise the Canteen inmate crew so that the Canteen is
tocked, clean, and efficiently organized.

ASKS; :

- Suparvise daily stocking and cleaning.

»  Inspect work and svaluate performance,

. Assign inmate job responsibilities.

g
T
&
B
C
D Provide security and do inmate searches daily.

-~ PERFORMANCE INDICATOR:

I will provide security coverage and work supervision.

I will supervise the receiving and sales of radios, televisions,
and related producis. ’
TASKS:

A. Ordering authorized products.

B. Security inspections and property inventory,

L. Handle product complaints.

D. Operate repair raferrals,

PERFORMANCE INDICATOR:

I will manage the receipt, sales, and repair of electronic
products.

To abide by the Affirmative Action Program's policies and
cbiectives as they are outlined in the Department of Corrections
Affirmative Action Plan so that barriers te equal emplovement
opportunities are systematically eliminated axcept where a
bonafide occupational gualification 8xists,

10%

S%

13%

S
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l Steterof Minnesota

1POSITION DESCRIPTIC

AGENCY/DIV!S(ON

s Al

B3

Reneg 11npdn Qr

g

! DOC MCF/sCIL
LASSIFICATION TITLE

". ACTIVITY

‘ Stores Clerk

| WORKING TITLE (i different}

POSITION CONTROL NUMDER

e

de

PREPARED BY - PREVIOUS INCUMBENT APPRAISAL
| ‘ PERIOD to
‘Lt. G. Bartell
EMPLOYEE'S SIGNATURE {1his position description DATE SUPERVI\;OR S SIGNATURE {this position description] DATE
Aacﬁ‘amy reflects my curremt job}

reflects the cmploycc s current job) .

el ule

e 2

POSIT!ON PURPOSE

.///«";/"//7

l
|

of thie Canteen,

inventories, apd housek

This position exists for
whiel will

keeping functions while mdluLuLnLug

(/

supervisiag aul aasLsLLng in

the daily operation
include receiv ing,

ordes £illing,
security.
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Reports to;
Canteen Supervisor
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/
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;CLlTéLLlG are specifically the mates of the institution,
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| DESCRIPTION i - | |

Renee Trepanier

L Reso ) PRINCIPAL RESPONSIBILITIES, TASKS AND PERFORMANCE INDICATORS Priority | % of

- Time
i , :
TR will assist in receiving, recording, and dispersing all A 20% {p & C
inpqm;gghfreight $o that accountability, (records), is kept.
- TASKS:™ _
A, Assist in the proper receipt,
“materials. : g
B. Check merchandise received against tnvoice.
C. Disperse merchandise Lo proper location.
PERFORMANCE INDICATOR:

I will'aessist 4in the incoming and outgoing of merchandige.

Oiseretion

storage, and return shiipment of

2 I will maintain ag accurate file systew on all consumable items A 20% B
| so that inventory is acecurate at all times.

TASKS: ‘

. Manage record keeping.

- Use the computer for ordering products.
- Check re-order points.
Contact contract vendo
» . Evaluate products and
. Assist with an accurat
PERFORMANCE INDICATOR:

I will keep accurate and complete records of all Lransactions.

ks on orders and complaints.
secommend action to supervisor,
¢ quarterly report.

SHEa e

I will £111 in as relicef Delind the Canteen officer so that
operation continues, :

A 0% [B&C
A. ‘Assist in ordering

A

B.”" Receive and check incowing products.

C. To assist with stock items.

D. 'To assist on the computer for Canteen sales.

‘ E. Rua computer programs for end runs.
PERFORMANCE INDICATOR:

I will be able to’ cover

Canteen products, as geeded,

these positions when needed.

h I will provide security
items so that saf
TASKS:

A. Check all freight coming in for contraband.

3, ;Evaluate and coordinate with my superviser on questionable
security items and/or problens,

C:”Wﬂaintain*security observations op inmate crews while ia the
“area,

inspections of all in

coming aand outgoing
ety of staff and inmates is

maintained, A S6 A& D

- D. Supervise inmate crews,
»RUHPEBEORHANSE,INDIGATOR:
I will.provide constant s

B RN PO A aphinbec,, | -

B o 4 e e s s+

ecurity coverage.
A e o o RN

Vray o R A L ITR I
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EORTION g R . " *
"DESCR%?T!ON ~ Renee Trepanier Ser
ﬁg'{"‘ RRINCIPAL, RESPONSIBILITIES, TASKS AND PERFORMANCE INDICATORS Priority } % of - Discretiop
31 I will develop and maintain a self-improvement plun so that T aw Al ostaeD
; able to perform my respousibilities,
; .+ TASKS: oy orve g
! 4. Be a.self-starter, self-~motivator. :
il ..B.  Be qgliable,“proper unifovm, work on time, ete.
| C. Stay updated on policies.
| D. Follow safety procedures.
|| PERFORMANCE INDICATOR:
il L owill consistently try Lo improve.
| <
91 I will supervisc the Canteen fumate crew so that the Canteen is A 15% B
1 stocked, clean, and efficiently organized,
TASKS:
A, Supervise daily stocking and cleaning.
B. Inspect work and evaluate performance.
C. Assign iunmate job responsibilitics.
—-|1.-Re Provide security and do inmate searches daily.
PERFORMANCE INDICATOR:
T willprovide security coverage and work supervision.
71 1 will supervise the receiving and sales of radios, televisions, A 15% | B & ©
and related products. ’
TASKS:
A Ordering authorized products,
QQB.istguxity,inspections and property iuventory.
'RwCuwwHagglegproductlcomplaints.
. D. Operate'repairireferrals,
- PERFORMANCE INDICATOR:
I will manage the receipt, sales, and repair of electronic
products.: ’ ‘
81 To abide by the Affirmative Action Program's policies and 0/
abjectives as they are outlined in the Department of Corrections >
“TAffirmative Action Plan so that barriers to equal ewmployement
. Opportunities are Systematically eliminated except where a
‘bonafide occupational qualification exists.
i Tlefvig,,
I
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i
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RIS O ‘. L

S v . Rence Trepanier
%ILDESCRIPHQN &} ol ;k‘-L ) :

?}\“ !

S’

'NATURE AND SCOPE |
\ ,‘ "

3.
y
%

relationships; knowlcdgé, skills and a‘biiities; problem solving and erealivity; and frecdom to act.)

RELATIONSHIPS
“Llhe essential relatioushiips are be
dmmates; the Administrative Divi,
of this activity, the Com
sold by the Canteen.
4. The relationship between the Canteen
; the most essential'relationships that exist within an ing
kind.  Immate distrust, displeasure, disagreement with product price or
quality or service delivery cau result in dramatically disproportionate
; conflicts than when what tlie issue would otherwise call for. Tt is
' criltical that this person be consciously aware of the Lenuous bolance
between harmony and chaos aud how serious the problems can be if proper
attentiocn is not given to migute details in this aren of activity.
B. The relationships with the Accounting Division s 2 qualitative one, onc
' whiich is governed Dy very striet laws, Auditing is exact and there must Le
; good communications between Lhese Lwo divisions for accurate accountiog and
— ..adherence to the laws goveruing these activitics. -
C. The relationship between the other branches are e
3 coordinated effort ‘between these integrated servi
b. The relationship between the vendoy jg
i for honest pricing, quality products,
: adjustments are very essential.
business contract, the word-of
“the«success of this activity,

tween this activity and the staff and
slon'sg Accounting Section, the pareng

section
and the vendors wihe provide ¢

missary, be commodities

and the igmate population is wne of
titution of this

ssential for teamwork and
ce functions.
almost self-explanatory.
prompt delivery and p
The need to know and the v
~moulth ¢redibility and goodw

The neead
esponsive

alue of the

111 are basic to

i
b

s et .
Slam e BT, e

NOWLEDGE,SKILLS, AND ABIL1T]6 .
A SKILLS" NEEDED: . '

To be able to work elLfe

have the ability to com

R SR

ctively with a larpe variety of people.
wunicate both verbally and using written
directives with both staff and lomates, Must have a good knowledge of
institution security requirements ., Must Le able to operate all
cquipment, (computers, printers, ote.), Must Le able to establish
(Priorities for work and let those priorities dictute a daily schedule
of activities. - . : o
B.. HOW SKILLS ARE "USED:
Skills are used to obtain
responsibilities are compl
C. IMPORTANCE OF MANAGERIAL
All three are important.
aspect., = )

Musl

and act on information so tl
eted and institution secur
Vs. TECHNICAL vs.
Prioricy

at the position
ity is maintained.
HUMAN RELATIONS WORK:

must be given Lo the human r

clations
I , )
PROBLEM SOLVING:
‘ Prioritizing a variety of dutie

|
major ongoing problem in Good time management . is a daily
challenge when confronted with unexpected deliveries and outgoing
shipments. In an effort to reduce problems, this employee is expected to
eliminate inefficiencies and Suggest and implement procedural changes once
thiey have beep approved. Wheg resolving problems and enforcing policies,
this employece must be able to recognize wheir problems are beyond his SCOPE
of resolution and authority and refer them to the supervisor.

8 witl

vine Limited Lime constrajints is the
lils ares.

FREEDOM TO ACT:
Reporting to supervisor is

with periodic formal meetin
experience and policy

done on anp informal basis throu
g5, On the spot decisions cag
guidelines to determine methods of a

ghout the day
be made using
cting.,
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DEPARTMENT : MCF - St. Clov MN STATE OF MINNESOTA

o (& Office Memorandum
DATE : 7/25/94 AN «

TO © Julie Poser

(B P—

oshenina

PHONE : 5084

SUBJECT : Work Out of Class Pay

N

As a result of Scott Graham's mobility assignment to Industries Renee
Trepanier has been assigned to substantially all of the duties of a
- stores clerk senior position. This work out of class will exceed ten

consecutive work days. I request this wovlc out of class be retroactive Lo

(23

June 3rd, 1994 (The date Scott Graham went on mobility assignment to industries) .

‘This work out of class isg indefinite contingent . on resolution of the mobility

&%, RECYCLED PAPER WITH A MINIMUM
LA & OF 15% POSTCONSUMER WASTE assignments.



= AAinnesota ™\, N AA; : THN
Department of | Y /Ylinnesola Ca..actional Facilify 5t
P ent o A — c e
Correctlions =+ ol CfOUd/ é“ﬁa
X\,\,/’f \;‘

i

September 14, 1994 §

‘

Dear Renee Trepanier, §
Congratulations on Your promotion to Stores Clerk Senior! This é
promotion was effective August 31, 19%9¢. f
This position is covered under the provisions of the AFSCME ;%
Bargaining agreement. vYour rate of pay on promotion is $11.81 per §
hour. You have been placed on probation for three (3) months. Your %
csupervisor will ascese your performance tws times during your g
_Probationary period. Upon successful performance, you will be §

certified again as a permanent employee on December 1, 1994, You
will be eligible for a performance based salary increase upaon
satisfactory performance on September &6, 1995,

TR

T
P

T you have any guestions regarding vyuur Frromotion, please feel free
: to contact my office. ‘Again; I congratulate YOu on vyour promotion.
i We are plessed to have yvou on our staff.

Sincerely, '
b e OV @
VAV W vy

B R R T S e R D S TV

9

I

Ann 0'Brien, Director :
Human Resource Management b
p &

¥ 25

&

AOB/ jak .
1

cc: Warden Siegel 4 §
Collin Gau, Associate Warden Administration %
Julie Poser, Finance Director i

. i

Scott Graham, Supervisor. b

Greg Koshenina, Acting Supervisor v §
Jennifer Kolden, Human Resource Assistant 2

. p 3

HRM Employee File £
Stores Clerk Senior Reallocation File %

4

i

§

5

A

3

&

K

&%
d
BOX B © 2305 MINNESOTA BLVD, S.E. & ST. CLOUD, MINNESOTA 56302-1000
612-255-5000 @ FAX: 612-255.5054 @ FINANCE: $12-255-5082 & (TDD) 1-800-627-3529

AREEAITAT ADDALDTHINITV SR AVEDR
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T e
State of Minnesota

POSITION DESCRIPTIO

EMPLOYEE'S NAME

TREPANIER, Renee

AGENCY/DIVISION
bOC MCF/sCL

ACTIVITY

LASSIFICATION TITLE
Stores Clerk Senior

WORKING TITLE (it different)

POSITION CONTROL NUMBER
973850

PREPARED BY

PREVIOUS INCUMBENT

APPRAISAL
Breg Koshenina PERIOD ;;‘/ 94 4o /774
EMPLOYEE'S SIGNATURE (this position description DATE SUPERVISOR'S SIGNATURE (this position description] DATE
a ately reflects current job)‘ ¢ flects the amployee’s curren job)
%ﬂ\m \&kﬂv@@/\«\@ \01%] {OX /&; %, et 10/38/9%
\ ) 7
POSITION PURPOSE

This position existe for
of the Lanteen,
inventaries,

N

supervising and assisting in the gaily operation

which will include receiving, storing, order
angd housekeeping functio

Tilling,

ns while maintaining security.

REPORTABILITY
Reports to: Lanteen Supervisor

Supervises: Seven Inmates

inmates,

DIMENSIONS
Budget: N/A
Clientele: Clientele are specifically

Budgeteg population is 799

the inmates of the institution,
irmates, Eurrently, we have 20+




gj()S&Ti()?@ [EMPLOYE" * namE [POSITION CONTHOL NUMBEK
DESCRIPTION TF&EF;ENEER,, Renee ' . ‘ 573850
Respd PRINCIPAL RESPONSIBILITIES, TASKS AND PERFORMANCE INDICATORS Priority T"“’n:’; Discrevion
No. .
i I will assist in receiving, recovrding, and dispersing all 1 A 35% A
incoming freight so that atcountability, {records), is kept.
TABKS:

A. Assist in the proper receipt, storage, and return shipment of
materials.,

B. Check merchandise received against invoice.

C. Disperse merchandise to proper location.

D. Assist in the processing of salps transactions to inmates,

PERFORMANCE INDICATOR: ‘

I wiil assist in the Incoming and outgoing of merchandise.

2 I %11l maintain an accurate file system onp all consumable items A 207 A
so that inventory is accurate at all times. ' :
TASKS:

R. Manage record keeping,

- B..- Use the computer for ordering products,
C. Check re-order points,
D. Contact contract vendors on orders and complaints.
E. Evaluate products and recommend action to supervisor.
F

- Assist with an accurate quarterly report.
PERFORMANCE INDICATOR:

I will keep accurate and complete records of all transactions.

*3 I will 311 in as relief behind the Canteen officer so that A 10 A
operation continuss ang provide leadwork to two pari-time
stores clerk.

TASKS:

- Assist in ordering Canteen products, as needeg.
- provide leadwork to two part-time stores clerk.
- Receive and check incoming products.

- To assist with stock items.

- To assist on the tomputer for Canteen sales.

. Run computer programs for end runs.

PERFORMANCE INDICATOR:

I will provide relief and leadwork as necessary,

MM e D

"4 1 will provide security inspections of all incoming ang outgoing A 10X A
items so that safety of staff and inmates is maintained.
TASKS;

A.  Check all freight coming in for contraband.

B. Evaluate and coordinate with amy supervisor on guestionable
securily items and/or problems.

~

L. Raintain Security observations an inmate crews while in the
area.

D. BSupervise inmate crews,
PERFORMANCE INDICATOR:
1 ®will provide constant security coverage.




POS{”ON " ‘EMPLOYF “NAME |
| DESCRIPTION L mé‘mmmg, Renee ' : |

1?05HWONCONTHOLNUMB&H

Resp ]

N

“&

*8

PRINCIPAL RESPONSIBILITIES, TASKS AND PERFORMANCE INDICATORS

I will develop and maintain a self-improvement plan so that 1 am

avle to perform wy responsibilities,

TASKS:

A. Be a self~5tarter, self-motivator,

B. Ee reliable, proper uniform, work on time, etc.
L. Stay updated on policies,

D. Foliow safely procedures.

PERFORMANCE INDICATOR:

T wil] Consistently try to improve.

I will supervise the Canteen inmate crew 50 that the Canteen iz
stocked, clean, and efficiently organized.

TABKS: '

A. Supervise daily stocking and tleaning.

B. Inspect work and evaluate performance,

£, Assign inmate job responsibilities,

D. Provide security and do inmate searches daily,
PERFORMANCE INDICATOR:

1 will provigde BRCUrity toverage and work supervision.

»

15 THE RESPONSIBILITY FOR SECURITY. I.E.: ALL EMPLOYEES ARE

EXPECTED 7D BE ALERT AT ALL TIMES AND 1O REPBRT OR INTERVENE

IMMEDIATELY IN ANY BEHAVIDR OR ACTIVITY WHICH COULD AFFECT DUR

COLLECTIVE RESPONSIBILITY Tp PROTECT ThE PUBLIC, MAINTAIN SECURITY

AND CONTROL OF THE FACILITY, aND PROVIDE FOR THE SAFETY OF STarrF
AND INMATES.

Use time wisely and benefst the facility so that an efficient,

e¥fective, and secure osperation is maintained.

TASKS

A. ‘Report for duty at Sesignated tige.

B.
C. Seek ways to improve or streamline Sperating methods.
D.

A.  Perform duties and vesponsibilities ip a4 way that doesz not

antagonize fellow employees.

B. Be respectful of human rights of all racial, ethnic, and

religious groups,

€. Haintain professional level of tonduct and interactions with

other staff.

A

| Priority % of Discretion

Time

0%

13%

0 A

A




st B v s e

POSITION % ]EMPLOYS\ vave | B [POSITION CONTROL NUMBEH
LBESCR%PT?,ON I TREPANIER, Renee | ] 973850
—
Fﬁw«MMNCWALRESPON&BHIHE&TASKSANDPERFORMANCE3NDmATORS Priority ﬁsé Discretion
Q.
0. Maintain professional canguct and set a good example on and off A 1G0 A
the job as to reflect favorably gpon the facility.
TASKS: ‘ : :
A. Be current on philosophies, objectives, and policies of the
institution.
B. Haintain self~control under difficult and trying Circumstances,
c. Maintain personal appearance and work habits at a level that
does not present a poor image of the facility,
D. Limit one’s personal involvement with the client to those
epproved by the institution pPer policy.
*11 To discharge the various tasks of this position so that employey A 300G A
directﬁves‘concerning Affirmative Actlon are met. '
118 Tocomply with the letter ang spivit of the poC Affirmative A 100 A
Action Plan. :
TASKS:
A. Cooperation with supervisors so that the job environment
ebcourages the selectipn and successful adjustment of new
employees, partzcuzar}y those who are selected from among
the protected classes,
B. Preparation of Individual Development Planning Worksheet
! annually under the direction and tounseling of my supervisor.
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éi(ggifgc)pé ' [EMPLOYEE'S namE ’ | FOSITION CONTHOL NUMBEK
TRE E A5G
DESCRIPTION €, T AER, Renee 77385

1

| RELATIONSHIPS

NATURE AND SCOPE {relationships; knowledge, skills and abéliiies: probiem‘ solving and creativity; and freedom to act.)

The essential relationships are between
the Administrative Division's Accounting
activity, the Commissary, and the vendors
Canteen. ‘
A. The relationship between the Canteen and the
mo5t essential relationships that exis
inmate distrust, éispleasure,
service delivery can result in

this activity and the staff ang inmates;
Section, the parent settion of thig
who provide the tommodities sold by the

immate population is one of the
t within an institution of this king.

dramatically disproportionate conflicts than
i It is critical that this

mimute details in this area of activity.

- The relationships with the Accounting Division is 3 qualitative one, one
which is governed by very strict laws, Auditing is exact and there must be

visions for accurate accounting ang
adherence to the laws governing these activities, ‘

C. The relationship between the other branches are essential for teamwork and

ted service funciions.,

honest pricing, gquality producis, prompt
are very essential, The need to know and

the ward~of~mauthAcredibility and goodwill
acttivity.

KMOWLEDBE, SKILLS, AND ABILITIES:
A. SKILLS NEEDED:
To be able to work effectively with a lar
the ability to Communicate both verbally and using written dirpctives
with both staff ang mates.  Must have 2 good knowledge of institution
security requirements. Must be able to operate al} equipment,
(computers, printers, etc.). Fust be able to establish priorities for

work and let those priorities dictate a daily schedule of attivities,
B. HOW SKILLS ARE USED: -

ge variety of people, Hust have

responsibilities are completed and institution security is maintaineg.
C. IMPORTANCE OF MARABERIAL vs. TECHNICAL vs. HUMAN RELATIONS WORMK:

All three are important, Priority must be given to the human relations
aspect. ‘

PROBLEM SOLVINS:

Prioritizing & variety of duties wWithin limited time constrasi
ongoing problew in this area. Bood time management is a dai}
confronted with unexpected deliveries ang outgoing shipments. 1In an effort
to reduce problems, this employee iz expected to eliminate inefficiencies ang
suggest and implement pProcedural changes once they have been approved. When
resolving problems and enforcing policies, this employee must be able to
recognize when problems are beyond the employee's scope of resolution and
authority ang refer them to the supervisor.,

Y challenge when

FREEDOM T0 ACT:

Reporting to SUpervisor is done on an informal basis throughout the day with
periodic formal meetings. On the spot decisions can be made using experience
and policy guidelines to determine methods of acting.




' STATE OF MINNESOTA
MINNESOTA CORRECTIONAL FACILITY - ST. CLOUD

OFFICE MEMORANDUM

DATE: July 2, 1998

TO: Renee Trepanier— « g

H ) /
FROM: Rob Jacobs ¢ Z‘MJ /
Human Resourc anz;/gcmcnt

PHONE: (320) 240-7076
SUBJECT: Clerical Class Consolidation Project

On July 8, 1998, your position will be converted to one of the new consolidated Clerical Classes.
This will be done automatically in the SEMA4 systern.

You will transfer from your current class: Stores Clerk Senior

to your new class: Central Services Administrative Specialist Intermediate

This s 4 lateral transfer and will not affect your current rate of pay.

Appendix Q in the AFSCME contract allows you to request your Human Resource Office to

- review your new class level. You may request this review during the time period September |
through 14, 1998. You or your Human Resource Office may require use of the Minnesota Job
Analysis Questionnaire (MJAQ). You may also have a Union Representative accompany you to

any meetings with the Human Resource Office.

If you have any other questions please feel firee to call me.

cc:  Supervisor: Marabelle Morgan
HRM Employee File
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Name Renee Trepanier

POSITION B
DESCRIPTION

} Position Control # 973850

TN

AGENCY/DIVISION

ACTIVITY
Dept. of Corrections / MCF-St. Cloud Canteen
CLASSIFICATION TITLE "WORKING TITLE

Central Services Administrative Specialist-
Intermediate

PREPARED BY |
Kathy Ludwig, Finance Director

PREVIOUS INCUMBENT

APPRAISAL PERIOD

%OYEE'S SIGNATURE .
Cf/yq.»?_/ 7/7}( AL i~

Renee Trepanie

DATE I:‘/)L)//Q!

SUPER VI SIGNATURE:
. ‘ - "\w'ﬁjw
Grgg KogHeni

DATE K /} j7 0 /

POSITION PURPOSE

This position is responsible for assisting in the operation of the institution Canteen, Primary responsibilities

include canteen order processing,

product ordering and inventory maintenance.

REPORTABILITY
Reportsto:  Warehouse Supervisor
Supervises: Supervises inmate crew ,
7
DIMENSIONS
Budget: Canteen budget of approximately $650,000 annually
Clientele: Staff - 450

Inmates - 800
Institution Vendors




Name Renee Trepanier

POSITION B
DESCRIPTION

Position Control # 973850 j;

PRINCIPAL RESPONSIBILITIES, TASKS, AND PERFORMANCE INDICATORS

*1. Assist with canteen order processing and maintenance and cleaning
of the canteen area to ensure an efficient and orderly operation.

TASKS:

Priority %TimeDiscretion

A S50% A

A. Review completed canteen order forms for accuracy prior to processing,

B. Verify inmate account balances using inmate accounting system to ensure

inmate has sufficient funds to process order.
C. Assist with picking, bagging, and processing of canteen orders.

D. Assist with cleaning and safety/security inspections of the area incl

-the equipment used. Report problems to supervisor immediately,
E. Supervise inmate crew and complete timesheets as needed.

PERFORMANCE INDICATORS:
A. Canteen orders are processed in an accurate and timely manner.

uding‘

B. Canteen items are readily accessible for picking and accurate records are

maintained.

C. The canteen area is maintained in a safe, secure, and clean manner.

*2. Assist with receiving, recording, and organiging canteen inventory.

TASKS: 5
A. Assist in the proper receipt and storage of inventory items.

A 20% A

B. Verify accuracy of receiving documents and resolve discrepancies as they

oceur.
€. Assist with stocking and organizing canteen inventory.

D. Monitor product freshness and remove stale-dated or spoiled items -

from inventory as needed.

PERFORMANCE INDICATORS:

A. Freight is processed in an accurate and timely manner.
B. Canteen products are arranged in an organized manner.
C. All products for sale have been verified for freshness.

PRINCIPAL RESPONSIBILITIES, TASKS, AND PERFORMANCE INDICATORS

*3. Assist with the security coverage of the canteen area.

Priority %Time Discretion



POSITION B Name Renee Trepanier | | Position Control # 973850
DESCRIPTION '

TASKS: | A 10% A
A. Search incoming freight for contraband using visual and technical
capabilities. ‘ ' .
B. Be knowledgeable.of institution policies and procedures regarding security.
C. Assist with security checks of the canteen area. ‘
D. Assist with shakedowns of inmates in the canteen area.
E. Be observant and report any unsafe working situations immediately.

PERFORMANCE INDICATORS:
A. Daily security coverage is provided to ensure that safety and security are
maintained and no contraband is introduced into the facility.

*4. Assist with canteen product ordering so that proper stock is maintained and
order points are followed. - v
A 10% A
TASKS: .
A. Assist in ordering canteen products as needed.
B. Update canteen price lists as needed.
C. Other duties as assigned.

*5. Other duties as assigned. A 10% A
TASKS:

A. Provide back-up coverage for warehouse operations.

B. Provide input into policy and procedure development and revision.
C. Other duties as assigned. ‘

?

PERFORMANCE INDICATORS: 4 '
A. Other duties are completed in an accurate and timely manner. A 100% A

*6. Inherent in the list of responsibilities for all employees of a correctional
facility, regardless of their classification, is the responsibility for security.
LE.. All employees are expected to be alert at all times and to report or
intervene immediately in any behavior or activity which could affect our
collective responsibility to protect the public, maintain security and,
control of the facility, and provide for the safety of staff and inmates.

Use time wisely and benefit the facility so that an efficient, effective, and
secure operation is maintained.

TASKS: ,

A. Report for duty at designated time.

B. Use sick leave for legitimate reasons only.

C. Seek ways to improve or streamline operating methods.

D. Complete assignments in a timely manner.
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2P‘OSIT}{'ON B Name (’Renee Trepanier - Position Coritrol # 973850
DESCRIPTION ‘

PRINCIPAL RESPONSIBILITIES, TASKS, AND PERF ORMANCE IND]CATORS

Be sensitive in dealings with other staff so that all personnel are treated ina

respectful and professional manner so that staff dissension is minimized.

TASKS: '

A. Perform duties and responsibilities in a way that does not antagonize
fellow employees.

B. Be respectful of human rights of all racial, ethnic, and religious groups.

C. Maintain professional level of conduct and Interactions with other staff.

Maintain professional conduct and set a good example on and off the job as

to reflect favorably upon the facility.

TASKS:

A. Be current on philosophies, objectives, and policies of the institution

B. Maintain self-control under difficult and trying circumstances.

C. Maintain personal appearance and work habits at a leve] that does not
present a poor image of the facility.

D. Limit one’s personal involvement with the client to those approved by the
institution per policy.

© A Results are essential and prust be accomplished.
B Results are important and should be accomplished, but not at the expense of A priorities,
C Results are desirsble, but should not be accomtplished at the expense of A and/or B priorities.

* A Employee investigates situations, makes decisions, takes 8ppropriate actions, reporis by exception and through normal review processes,
B Employce investigates situations, maokes decisions, takes appropriste actions, feports Lo supervisor immediately afier action is taken,
C Employee investigates situations, recommends action 1o supervisor, makes decisions with supervisor, takes appropriate action, reports to supervisor immediately afler action is taken.
D Employee discusses situations with supervisor before investigating, makes.decision with supervisor, takes appropriate actions, reports 1o supervisor immedialely after action is taken,
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SITI ON B Name Renee Trepanier Position Control # 973850

3 DESCRIPTION

RELATIONSHIPS

Effective oral and written communications are essential as this position deals with staff at all Jevels.
This position also deals with vendors, delivery staff and inmates on a daily basis, ,

The relationship between the Canteen and the inmate population is one of the most essentia)
relationships that exist within an institution of this kind. Inmate distrust, displeasure, disagreement
with product price, quality or service delivery can result in dramatically disproportionate conflicts
than what the situation would otherwise call for. The incumbent will practice interpersonal
communication skills which will enhance the harmonious operation of the work unit.

KNOWLEDGE, SKILLS, AND ABILITIES

This position requires a thorough working knowledge of warehouse and canteen procedures.
Knowledge of institution security requirements ig essential in order to prevent contraband from entering
the institution and for providing a safe and secure working environment. This person must have the
ability to work effectively with g large variety of people and have the ability to communicate both
verbally and in writing, A working knowledge of office equipment and automated systems is required.
The ability to handle physical tagks such as lifting, moving materials and supplies, '

stacking and retrieving items is essential. ;

PROBLEM SOLVING

Prioritizing a variety of duties within limited time constraints is the
Good time management is necessary when confronted with unexpe
problems. In an effort to reduce problems, this employee is expected to eliminate inefficiencieg and
‘suggest and implement approved procedural changes. When resolving problems ( ~

and enforcing policies, this em loyee must be able to recognize when problems are beyond the
employee’s scope of resolution and authority and refer them to the supervisor,

FREEDOM TO ACT

The employee’s actions are governed by establighed policies and procedures, This position in under the

general supervision of the Warehouse/canteenfsuperwsor. Daily communication with the supervisor ig
done on an informal basis throughout the day to insure policies and procedures, complaints, and



Sec. 12. Minnesota Statutes 1994, section 352.91, is
amended by adding a subdivision to read:

Subd. 2a. [SPECIAL TEACHERS.] "Covered correctional
service” also means service rendered by a state emplovee as a
special teacher employved by the department of corrections or by
the department of human services at a security unit, provided
that at least 75 percent of the employee's working time is spent
in direct contact with inmates or patients and the fact of this
direct contact is certified t6 the executive director by the
appropriate commissioner, unless the person elects to retain the
current retirement coverage under section 21.

Sec. 13. Minnesota Statutes 1994, section 352.91,
subdivision 3b, is amended to read:

Subd. 3b. [OLDER EMPLOYEES FORMERLY EXCLUDED.] "Covered
correctional service" also means service performed by certain
state employees in positions usually covered by this section
who: (1) were excluded by law from coverage between July 1973
and July 1980; (2) were age 45 or over when hired; (3) are w
state employees on March 26, 1986; and (4) eteet who elected

- R AP W ) 1 3 - PO )
coverage- LT emp oy e S—wird—éreC i —Coverage—mnast—rrre

P ok X Re s i 3 4 s 3 =2 S T o g S edectdon—mitd hre—direeteor before July
1, 1986. An emplovee who did not elect coverage before July 1,
1986, is not covered by the correctional retirement plan, even
if the employvee's employment classification may be considered to
be covered correctional service under another subdivision of

Sec. 14. Minnesota Statutes 1994, section 352.91, is
amended by adding a subdivision to read:

Subd. 3¢c. [NURSING PERSONNEL.] (a) "Covered correctional
service" means service by a state emplovee in one of the
employment positions at a correctional facility or at the
Minnesota security hospital specified in paragraph (b), provided
that at least 75 percent of the emplovee's working time is spent
in direct contact with inmates or patients and the fact of this
direct contact is certified to the executive director by the
appropriate commissioner, unless the person elects to retain the
current retirement coverage under section 21.

(b) . The emplovment positions are as follows:

(1) registered nurse - senior;

(2) registered nurse;

(3) registered nurse - principal; and

(4) licensed practical nurse 2.

Sec. 15. Minnesota Statutes 1994, section 352.91, is
amended by adding a subdivision to read:

[OTHER CORRECTIONAL PERSONNEL.] (a) "Covered
correctional service" means service by a state emplovee in one
of the employment positions at a correctional facility or at the
Minnesota security hospital specified in paragraph (b), provided
that at least 75 percent of the employee's working time is spent
in direct contact with inmates or patients and the fact of this
direct contact is certified to the executive director by the
appropriate commissioner, unless the person elects to retain the
current retirement coverage under section 21.

(b)_The employment positions are as follows: baker,
chemical dependency counselor supervisor, chief cook, cook, cook
coordinator, corrections behavior therapist, corrections
behavior therapist specialist, corrections parent education
coordinator, corrections security caseworker, corrections
security caseworker career, corrections teaching agsistant,
dentist, electrician supervisor, general repair worker,
library/information research services specialist, library
information research services specialist senior, plumber
supervisor, psychologist 3, recreation therapist, recreation
therapist coordinator, recreation program assistant, recreation
therapist senior, stores clerk senior, water treatment plant
operator, work therapy technician, work therapy assistant, work
therapy program coordinator

Minnesota Session Laws 1996 - Chapter 408



Sec. 22. [COVERAGE FOR PRICR STATE SERVICE FOR CERTAIN
PERSONS.]

Subdivigion 1. [ELECTION OF PRIOR STATE SERVICE
COVERAGE.] (a) An emplovee who has future retirement coverage
transferred to the correctional employees retirement plan under
sectionsg 12, 14, and 15, and who does not elect to retain
general state employee retirement plan or teachers retirement
association coverage is entitled to elect to obtain prior
service credit for eligible state service performed on or after
July 1, 1975, and before the first day of the first full pay
period beginning after June 30, 1997, with the department of
corrections or with the department of human services at the
Minnesota security hospital. All prior service credit must be
purchased.

(b) Eligible state service with the department of
corrections or with the department of human services is any
prior period of continuous service on or after July 1, 1975,
performed as an emplovee of the department of corrections or of
the department of human services that would have been eligible
for the correctional emplovees retirement plan coverage under
sectionsg 12, 14, and 15, if that prior service had been
performed after the first day of the first full pay period
beginning after December 31, 1996, rather than before that
date. Serxrvice is continuous if there has been no period of
discontinuation of eligible state service for a period greater
than 180 calendar davs.

(c) The department of corrections or the department of
human services, whichever applies, shall certify eligible state
service to the executive director of the Minnesota state
retirement system.

(d) A covered correctional plan employvee emploved on
January 1, 1997, who has past service in a job classification
covered under section 12, 14, or 15 on January 1, 1997, is
entitled to purchase the past service if the applicable
department certifies that the employee met the eligibility
reguirements for coverage. The emplovee must make the
additional employee contributions under section 17. Payments
for past service must be completed by June 30, 1999.

Subd. 2. [PAYMENT FOR PRIOR SERVICE.] (a) An emplovee
electing to obtain prior service credit under subdivision 1 must
pay an_additional employee contribution for that prior service
except for any period of time that the emplovee was a member of
the basic program of the teachers retirement association. The
additional member contribution is the contribution differential
percentage applied to the actual salary paid to the employee
during the period of the prior eligible state service, plus
interest at the rate of six percent per annum, compounded
annually. The contribution differential percentage is the
difference between 4.9 percent of salary and the applicable
emplovee contribution rate of the general state employees
retirement plan or the teachers retirement association during
the prior eligible state gervice.

(b) The additional member contribution must be paid only in
a_lump sum. Payment must accompany the election to obtain prior
service credit. No election or payment may be made by the
person or accepted by the executive director after June 30, 1999.

Subd. 3. [TRANSFER OF ASSETS.] Assets must be transferred
from the teachers retirement association or the general state
employees retirement plan, whichever applies, to the
correctional emplovees retirement plan in an amount equal to the
present value of benefits earned under the general emplovees
retirement plan or the teachers retirement plan, whichever
applies, for each employee transferring to the correctional
employees retirement plan, as determined by the actuary retained
by the legislative commission on pensions and retirement in
accordance with Minnesota Statutes, section 356.215, multiplied
by the accrued liability funding ratio of active members as
derived from the most recent actuarial valuation prepared by the
commission-retained actuary. The transfer of assets must be
made within 45 days after the emplovee elects to transfer
coverage to the correctional emplovees retirement plan.

Subd. 4. [EFFECT OF THE ASSET TRANSFER.] Upon the transfer
of assets in subdivision 3, service credit in the general state
employvees plan of the Minnesota state retirement system or the
teachers retirement association, whichever applies, is forfeited
and may not be reinstated. The service credit and transferred
assets must be credited to the correctional emplovees retirement
plan.

[COUNSELING.] (a) The commissioners of

corrections, human services, and employee relations, and the
executive directors of the Minnesota state retirement svstem and
teachers retirement association have the joint responsibility of
providing affected emplovees of the department of corrections or
the department of human services with appropriate and timely
retirement and related benefit counseling.

(b) Counseling must include the anticipated impact of the
retirement coverage change on the person's future retirement
benefit amounts, future retirement eligibility, future
applicability of mandatory retirement laws, and future
postemployment insurance coverage.

(¢} The commissioners of corrections and human services
must consult with the appropriate collective bargaining agents
of the affected emplovees regarding the content, form, and
timing of the counseling required by this section

Minnesota Session Laws 1996 - Chapter 408



03/26/07 04:16 PM PENSIONS EB/LD H2279-1A

LI e, moves to amend H.F. No. 2279; S.F. No. 2027, as follows:
12 Page 1, line 9, delete "September 7" and insert "o.ocoveververnnn.., "
1.3 Pagé 1, line 15, and page 2, line 9, delete "September 8" and insert ".................... "

H2279-1A
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03/26/07 04:17 PM PENSIONS EB/LD H2279-2A

.................... moves to amend H.F. No. 2279; S.F. No. 2027, as follows:

Page 1, line 22, after "coverage." insert "The minimum eligibility requirement is that

the employee, while in the position specified in paragraph (a), spent at least 75 percent of

the employee's working time in direct contact with inmates at the Minnesota Correctional

Facility-St. Could. The commissioner of the Department of Corrections may establish

additional reasonable and appropriate standards for use in this determination."

H2279-2A
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03/26/07 04:20 PM PENSIONS EB/LD H2279-3A

moves to amend H.F. No. 2279; S.F. No. 2027, as follows:

....................

Page 1, line 22, delete "The employee shall pay "

Page 1, delete lines 23 and 24
Page 2, delete lines 1 to 2
Page 2, delete subdivisions 3 to 5 and insert:

"Subd. 3. Equivalent past member contributions. If the Department of

Corrections certifies that an eligible employee under subdivision 2 met the eligibility

requirements for coverage, an eligible employee who elects the transfer of prior general

state employees retirement plan service must pay to the executive director of the

Minnesota State Retirement System the difference between the employee contribution rate

for the general state employees retirement plan and the employee contribution rate for

the correctional state employees retirement plan in effect during the period eligible for

transfer, applied to the eligible person's salary at the time that each additional contribution

would have been deducted from pay if coverage had been provided by the correctional

state employees retirement plan. These amounts must be paid in a lump sum within 18

months following the date of enactment, or before the termination of service, whichever is

carlier, plus 8.5 percent annual compound interest from the applicable payroll deduction

date until the date paid.

Subd. 4. Equivalent past employer contributions. If an eligible person pays

the past member contributions under subdivision 3, the Department of Corrections, on

behalf of the eligible person, shall pay to the executive director of the Minnesota State

Retirement System the difference between the emplover contribution rate for the general

state employees retirement plan and the employer contribution rate for the correctional

state employees retirement plan in effect during the period eligible for transfer applied to

the eligible person's salary at the time that each additional contribution would have been

deducted from pay if coverage had been provided by the correctional state employees

retirement plan. These amounts must be paid by the department in a lump sum within 30

H2279-3A
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2.1 days after the date on which the executive director notifies the department that the amount
22 under subdivision 3 has been paid, plus 8.5 percent annual compound interest from the
2.3 applicable payroll deduction date until the date paid.

2.4 Subd. 5. Transfer of MSRS-general assets. If the payments under subdivisions 3
25 and 4 are made, assets must be transferred from the general state employees retirement
2.6 fund to the correctional state employees retirement fund in an amount equal to the present
2.7 value of the benefits earned by the eligible person under the general state employees

2.8 retirement plan, as determined by the actuary retained under Minnesota Statutes, section
2.9 356.214, in accordance with Minnesota Statutes, section 356.215. The transfer of assets

210 must be made within 15 days after the receipt of the payment under subdivision 4.

2.11 Subd. 6. Service credit cancellation; effect of asset transfer. (a) Upon the transfer

2.12 of assets under subdivision 3, the service credit and salary credit of the eligible person

2.13 in the general state employees retirement plan is forfeited and must be credited to the

2.14 eligible person in the correctional state employees retirement plan. The transferred

215 amount of member contributions and the principal amount of the equivalent past member

216 contributions under subdivision 3 must be credited to the person in the event of a refund

2.17 following the termination of correctional service,

2.18 (b) Service and salary credit forfeited in the general state employees retirement plan

2.19 under paragraph (a) may not be reinstated.

2.20 Subd. 7. Payment of cost of actuarial calculations. The expense for the

221 calculations by the actuary under subdivision 5 must be paid by the Department of

222 Corrections."

H2279-3A
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03/26/07 04:21 PM PENSIONS EB/LD H2279-4A

.................... moves to amend H.F. No. 2279; S.F. No. 2027, as follows:

Page 1, line 22, delete "The emplovyee shall pay "

Page 1, delete lines 23 and 24
Page 2, delete lines 1 to 2
Page 2, delete subdivisions 3 to 5 and insert:

"Subd. 3. Payment for past service. (a) An employee electing to obtain prior

service credit under subdivisions 1 and 2 must pay an additional employee contribution

for that prior service. The additional member contribution is the contribution differential

percentage rate applied to the actual salary paid to the employee during the period of the

prior eligible state service, plus interest on the total amount at the rate of 8.5 percent per

annum, compounded annually from June 1, 1992, to the date on which the past service

payment is made. The contribution differential percentage is the difference between

4.9 percent of salary and the applicable employee contribution rate of the general state

employees retirement plan during the April 24, 1990, and September 8, 1994, period.

(b) The additional member contribution may be paid only in a lump sum. Payment

must accompany the election to obtain prior service credit. No election to make the past

service payment may be made by the person or accepted by the executive director after

June 30, 2008, or after terminating service, whichever is earlier.

Subd. 4. Transfer of assets. If payment is made under subdivision 3, assets must

be transferred from the general state employees retirement plan to the correctional state

employees retirement plan in an amount equal to the accrued liability funding ratio

applicable for active general plan employees, multiplied by the present value of benefits

accrued under the general employees retirement plan for the employee transferring to

the correctional state employees retirement plan, as determined by the actuary retained

under Minnesota Statutes, section 356.214, and calculated under the relevant provisions

of Minnesota Statutes, section 356.215. The transfer of assets must be made within 45

H2279-4A



03/26/07 04:21 PM PENSIONS EB/LD H2279-4A

days after the employee elects to transfer coverage to the correctional state emplovees

retirement plan.

Subd. 5. Required employer payment. If payment is made under subdivision 3,

the executive director shall determine the full actuarial value of the service credit transfer,

under assumptions specified in section 356.551, and this value must be multiplied by

the accrued liability funding ratio for active correctional plan employees. From this

amount, the executive director shall subtract the amount paid under subdivision 3 and the

amount transferred under subdivision 4. The remainder, if positive, shall be billed to the

department of corrections, which shall pay this amount within 30 days of notification

by the executive director.

Subd. 5. Effect of the asset transfer. Upon transfer of assets in subdivision 4,

the service credit associated with those assets in the general state employees plan of

the Minnesota State Retirement System for the covered correctional plan employee is

forfeited and may not be reinstated. The serVice credit and transferred assets must be

credited to the correctional state employees retirement plan."

H2279-4A
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03/26/07 04:21 PM PENSIONS EB/LD H2279-5A

.................... moves to amend H.F. No. 2279; S.F. No. 2027, as follows:

Page 1, line 21, delete "purchase the" and insert "transfer that" and delete everything

after "service"

Page 1, line 22, delete "the employee met the eligibility requirements for coverage"

H2279-5A



03/13/2007 REVISOR JLR/SA 07-3577

This Document can be made available

in alternative formats upon request ’ State Of Minne sota

HOUSE OF REPRESENTATIVES
S CEssion Houst FiLe No. 2279

March 21, 2007

Authored by Doty
The bill was read for the first time and referred to the Committee on Governmental Operations, Reform, Technology and
Elections '

L1 A bill for an act

1.2 relating to retirement; correctional state employees retirement plan; clarifying

1.3 the current and past coverage for certain Minnesota Correctional Facility-St.

1.4 Cloud employees.

1.5 BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MINNESOTA:

1.6 - Section 1. COVERAGE FOR PRIOR STATE SERVICE FOR CERTAIN
1.7 PERSONS.

1.8 Subdivision 1. Definition. For purposes of this section, "covered correction service"

1.9 means service between April 25, 1990, through September 7, 1994, as a stores clerk at the

1.10 Minnesota Correctional Facility-St. Cloud.

1.11 Subd. 2. Election of prior state service coverage. (a) An employee who has

1.12 retirement coverage for past correctional service transferred to the correctional state

1.13 employees retirement plan under subdivision 1 is entitled to elect to obtain prior service

1.14 credit for eligible state service performed as a stores clerk after April 24, 1990, and before

1.15 September 8, 1994, with the Department of Corrections. All eligible prior service credit

1.16 must be purchased.

1.17 (b) The commissioner of corrections shall certify the eligible state service as a

1.18 stores clerk rendered by the employee to the executive director of the Minnesota State

119  Retirement System.

‘}.2() (c) The covered correctional plan employee who has past service covered under

1.21 subdivision 1 is entitled to purchase the past service if the department certifies that

1.22 the employee met the eligibility requirements for coverage. The employee shall pay

1.23 the difference between the employee contributions actually paid during the period and

1.24 what should have been paid under the correctional state employees retirement plan, as

H.F. 2279

Section 1. 1
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determined under subdivision 3. Payment for past service must be completed by June

30, 2008.

Subd. 3. Payment for past service. (a) An employee electing to obtain prior service

credit under subdivision 2, paragraph (c), must pay an additional employee contribution

for that prior service. The additional member contribution is the contribution differential

percentage rate applied to the actual salary paid to the employee during the period of the

prior eligible state service. The contribution differential percentage is the difference

between 4.9 percent of salary and the applicable employee contribution rate of the general

state employees retirement plan during the April 24, 1990, and September 8, 1994, period.

(b) The additional member contribution may be paid only in a lump sum. Payment

must accompany the election to obtain prior service credit. No election to make the past

service payment may be made by the person or accepted by the executive director after

June 30, 2008.

Subd. 4. Transfer of assets. Assets must be transferred from the general state

employees retirement plan to the correctional state employees retirement plan in an

amount equal to the present value of benefits accrued under the general employees

retirement plan for the employee transferring to the correctional state employees

retirement plan, as determined by the actuary retained under Minnesota Statutes, section

356.214, and calculated under the relevant provisions of Minnesota Statutes, section

356.215. The transfer of assets must be made within 45 days after the employee elects to

transfer coverage to the correctional state employees retirement plan.

Subd. 5. Effect of asset transfer. Upon transfer of assets in subdivision 4, the

service credit associated with those assets in the general state employees plan of the

Minnesota State Retirement System for the covered correctional plan employee is forfeited

and may not be reinstated. The service credit and transferred assets must be credited to the

correctional state employees retirement plan.

Sec. 2. EFFECTIVE DATE.

Section 1 is effective the day following final enactment.

Sec. 2. | 2 | H.F. 2279



